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1. O0wmue nonoxeHus

I.1. Hacrosimee ITonoxeHue 0 3ammre NepCOHAIBHBIX JAHHEIX paGoTHHKOB MBJIOY
«[letckuit can Nel «Kymupa» c. ABTyph» (naiee - [lonoxenue) pa3paGoTaHo B COOTBETCTBUM
co cratbeii 24 Koncturynmn Poccuiickoit ®enepaumu, TpymoBsIM KogekcoMm Poccuifckoit
Genepauuu, PeaepanbHbIMU 3aKoHamMu o1 27 mons 2006 romga Ne 149-d3 «O6 HH(OpMaIUH,
MH(OPMALMOHHEIX TEXHOIOTUSX U O 3alliTe HHGOPMALIMNY» C U3MEHEHUSIMH OT 29 nexabps 2020
roga, ot 27 urons 2006 roga Ne 152-03 «O nepcoHaNbHBIX JAHHBIX» C W3MEHEHUSMH OT 30
nexabps 2020 roga, ITocranosnennem Ilpasurenscrsa Poccuiickoit ®eneparmn ot 21.03.2012
Ne 211 «OG yTBepKIEHMH IEpevHs Mep, HATpPABICHHBIX HA O0OECIIEYEHHE BBIIONHEHMUS
obs3anHOCTEH, mpenycMmoTpeHnbx DeaepanbHeIM 3aKoHOM «O NIEPCOHAIBHBIX JaHHBIX» (C
v3MeHeHusaMu Ha 15 anpens 2019 ropa), ®enepainbhbiv 3akoHoM Ne 273-03 o1 29.12.2012 «O6
oOpasoBanuu B Poccuiickoii Meepaumy ¢ H3MEHEHUSIMH OT § nexabps 2020 roga.

1.2. Jlannoe IlonoxeHne O NepPCOHANBHBIX AHHBIX PabOTHUKOB JOY onpenenser
OCHOBHBIC TPeOOBaHUs K 3amuTe, 06paboTKe, MOPS/IKY TIOMydeHHs, XpaHeHUs, UCIIOIb30BaHuUs
1 TIEpeJ/Iavi TICPCOHATIBHBIX JAHHBIX COTPYIHUKOB ACTCKOTO €aJia, a TAK)KE OTBETCTBEHHOCTD 34
HapyIICHHE HOPM, PETyTHPYIOIHX 00paboTKy M 3aLMTy MEPCOHAIbHBIX JaHHBIX B JIOY.

1.3. TlonoxeHue ycraHaBIMBAET OCHOBHBIE TOHATHS M COCTAB IEPCOHANBHBIX JAHHBIX
pabotHuko B JIOV, pernamentHpyer GOpMHpOBaHHME M BEACHHE JMUHBIX el onpeaensier
npaBa ¥ 00A3aHHOCTH PaGOTHUKOB 110 3aIUTE TIEPCOHANBHBIX JAHHBIX, 4 TAKXKe 00S3aHHOCTH
COTPYHUKOB 110 00ECTIEUEHUIO TOCTOBEPHOCTH MEPCOHATBHEIX TAHHEBIX.

1.4. Henbio Hacrosmero ITonoxkeHus 0 3aliuTe MEPCOHATBHBIX NAHHBIX pabOTHUKOB
apgercs obecnevyenre 3amutel B JIOY npas M cBoOOM TMelarormyeckux pabOTHUKOB W
00CTY)KHBAIOLIETO TIEPCOHANA TIPH 00pabOTKE UX NMEPCOHATBHBIX JAHHBIX, B TOM YHCIE 3aIUTEHI
I1paB Ha HCNPUKOCHOBEHHOCTD YACTHOM XKHM3HHM, TMUHYIO TalHY.

L5. Ilpn onpenenenun o6peMa M copepiKaHHs NEPCOHATBHBIX JAHHBIX paboTHHKa
anmunucrpanmst  JIOY  pykosoactByercs  KoHcrutynmeit  Poccuiickoii Denepariun,
DelepanbHBIMM 3aKOHAMH U HACTOSIIHM IlookeHHeM.

1.6. IlepconanbHple JaHHBIE OTHOCATCS K KATErOPMH KOH(HIEHIHATBHOM UH(pOpMaLIUH.
PexxuM KOH(HIEHIHATBHOCTH MEPCOHANLHBIX IaHHBIX CHHMAETCS B ciyvasx o0e3THYMBaHus
MJIH TIO HCTEYCHHH 75 JIET CPOKAa XPAHEHHMSI, €CIIM MHOE HE ONPE/IeNIeHO 3aKOHOM.

1.7. Hacrosimee IlonoxeHue siBiasercs BHYTPEHHHM JIOKAIBHBEIM HOPMATHUBHBIM aKTOM
JOVY, o0s3aTenbHBIM /1S HCIIONHCHHS BCEMH pabOTHMKaMH, WMEIOIMMH HOCTYI K
[IEPCOHATTBHBIM JIaHHBIM COTPYJIHUKOB JIOV.

2. OCHOBHbIE IIOHATHS U COCTAB NIEPCOHAIBHBIX JITAHHBIX PAGOTHHKOB

2.1. IlepconanbHble JaHHBIE - T100as HHGOPMAIS, OTHOCAIIASCH K OTpeJIeNIEHHOMY WJTH
ONpPCAC/IACMOMY Ha OCHOBAHMH Takod HH(pOpMAaUMM (U3HMYECKOMY JIMILy, B TOM YHCJIE €ro
(amuins, UM, OTYECTBO, TOI, MECAL, AaTa M MECTO POXKICHHS, a TAKKe ajipec, ceMeiHoe,
COIHAIBHOC, HMMYIICCTBCHHOE IONI0XKEHME, OOpa3oBaHue, mpodeccus, IOXOAB W apyras
uHpOpMaIus.

2.2. IlepcoHainbHEIe JaHHBIE pabOTHUKA - 3TO MHPOPMALHS, HEOOXOTHMAas 3aBeyIOLIEMY
JIOY B CBA3M ¢ TPYIOBBIMH OTHOIIEHHUSMH M KACAIOMIASCH KOHKPETHOro cotpyanuka. Ilox
vH(pOpMaLuell 0 pabOTHUKE NMOHUMAIOTCS CBEJEHHS O (haxTax, cOOBITUAX U OOCTOATENTHCTBAX
KH3HH PaGOTHMKA, NMO3BOJIAIOINE HAECHTH(GULKPOBATE €0 JTUUHOCTD. IlepconanbHble TaHHBIE

pabOTHHKA COEPIKATCA B OCHOBHOM JOKYMEHTE IEPCOHATBHOIO ydera pabGOTHHKOB - JIMYHOM
neie paboTHHKA.



2.3. O6paboTKa MepCOHANBHBIX TaHHBIX — 9TO AeHCTBUs (OIEpalyy) ¢ NepCOHATEHBIMMU
JIaHHBIMY, BKJIFOYast cOOp, CHCTEMATH3aIMIO M HAKOILUICHHE, XPaHEHHE, YTOUYHEHHE (OGHOBIICHHE
¥ M3MEHEHHE), HCTIOIB30BAHME W PACHpOCTpaHeHHe (B TOM YHMC/E Mepe/aya) MepCOHANBHBIX
JaHHBIX.

2.4. PacipocTpaHeHte NMepcoHaNbHBIX JAaHHBIX - AeHCTBUS, HATIpaBICHHbIE Ha nepenavy
TICPCOHATBHBIX IAHHBIX ONPE/ICICHHOMY KpYry Jiull (repe/iaua NepCOHaNbHBIX JaHHBIX) WX Ha
O3HAKOMJICHME C TIEPCOHAIBHBIMU JIAHHBIMM HEOTPAHHYEHHOTO Kpyra JMI, B TOM YHCIE
00HAapoJOBaHKE NEPCOHANBHBIX TaHHBIX B CPEACTBAX MACCOBOM HH(pOPMaLUK, pa3MEIleHHE B
MH(QOPMALMOHHO-TEICKOMMYHHKALMOHHEIX ~ CETAX WIH  IPEeAOCTABICHUE JOCTyma K
NEPCOHAIBHBIM JaHHBIM KaKMM-THOO MHBIM CIIOCOOOM.

2.5. Mcnonb3oBanue MepCoHANbHBIX J@HHBIX - AeHCTBUA (OIepaiuu) ¢ IIEPCOHAIBHBIMHU
AAHHBIMU, coBepluaeMele JJOY B ne/siX NpUHATHA PELICHUI HIM COBEPLICHHS MHBIX JCHCTBHIA,
TIOPOIKTAIOIINX FOPHAMYECKHE TIOCIEACTBHA B OTHOIIEHHM pabOTHUKA WM APYrHX JHI| JTHGO
MHBIM 00pa30M 3aTparvBaroMX Npaa 1 cBOGOE pabOTHUKA WM IPYTHX JIHIL.

2.6. OOmenocTynHble TEPCOHANBHEIE JaHHBIE - IEPCOHAJIBHBIE JAHHBIE, JOCTYTI
HCOTPaHMHYCHHOI'O KpyTa JIMI K KOTOPBIM MPEAOCTABIICH ¢ COrNIacks pabOTHHKA WK Ha KOTOPBIE
B COOTBETCTBMM C (peliepalbHBIMU 3aKOHAMH HE PacHpoCcTpaHsercd TpeGoBaHHe COOMIIOAeHHUS
KOH(HIECHIIMAIEHOCTH.

2.7. B cocraB nepcoHaIbHBIX JaHHBIX paGoTHuKa JIOY BXOIAT:

aHKETHBIC ¥ Ouorpadpuyeckue NqaHHBIE;

obpa3oBaHue;

CBEJICHHS O TPYJOBOM U ODIIEM CTaxKe;

CBEJICHUSI O COCTABE CEMBH;

MacIOPTHBIE TAHHKIE,

CBEJICHHA O BOMHCKOM YY€Te;

CBe/IeHUs 0 3apabOTHOIT MaTe COTpY/IHUKA;

CBEJIEHHUS O COLHATBHBIX JIBIOTAX;

CIICIIHAJIBHOCTD,

3aHUMaeMas J0DKHOCTE,

aJipec MeCTa JKHUTENLCTBA U TenedoH;

MECTO pabOThI MK YYeOBI YICHOB CEMbH M POJICTBEHHHKOB;

COZIep)KaHKue TPY/JOBOTO JOrOBOPA;

IMNOJIHMHHHKH U KOITUH IIPpUKa30B;

JIMYHOE JIEJIO U TPY/10Basi KHMXKKA COTPYIHHUKA;

OCHOBaHMs K NMPHKa3aM;

MaTepHuaabsl II0 IIOBBLILIEHHIO KB&J’[HQJHK&I.IHI/I H IIEepCIIOArOTOBKE COTPYAHHKA, €ro
aTTeCTalkH, CIYKeOHBIM paccieI0BaHUsAM.

2.8. JInunoe neno paboruuka JIOV Haxomures B JOKYMeHTALMM JIeJIONIPOU3BOIHTEIA U
COCTOHT U3 CIICAYIOUIHX HOKYMCHTOB:

aHKeTa,

aBrobuorpadus;

KOIHMH JJOKYMEHTOB 00 00pa3oBaHuH;

Kaprouka Gopmel T-2;

KOIIUs IIpUKasa o npuéme Ha pabory;

TPYZ0BO#1 10I0BOD;

AIOKYMCHTBI, CBA3AQHHBIC C MEPEBOJIOM M IepeMenieHneM paGoTHHKA (KONUM MPHKA30B,
3asBJICHUs paOOTHHKA M T.IL.);



BBINUCKH (KOMHMHK) M3 JOKYMEHTOB O MPUCBOCHHH MOYETHBIX 3BaHMH, YYEHOH CTEIeHH,
HarpaxJICHUM rocy1apCTBEHHBIMH HarpaJaMu;

KOIIMH Harpa/iHbIX JINCTOB;

aTTECTAllUOHHBIC JIUCTHI;

KOITHH IIPHUKA30B O MOOIIPEHHUAX, B3BICKAHHAX

XapaKTEPUCTHKH C NPEABIAYIIEro MecTa paboThI;

3asBJIeHHe paOOTHUKA 00 YBOJILHEHUH;

KOIMs NpHKa3a 00 YBOJILHEHHUH;

3asBIeHNE paboTHMKA 00 O3HAaKOMIIEHWH ¢ JoKymeHTamu JIOVY, yCTaHaBIUBAIOLUMH
NOpANOK 00pabOTKM NEepCOHANBHBIX JaHHBIX pabOTHMKOB, a TaKke O €ro mpaBax u
00s3aHHOCTSX B 3TOi 06J1acTH;

ApYTHE  JIOKyMEHTBI, HAXOXKIEHHE KOTOPBIX B JIMYHOM Jele OyAeT NpH3HAHO
1es1eco00pa3HbIM;

B JIM4HOEe geno pabotHuka JIOY Brmouaercs Takke OMNHCH BCeX JOKYMEHTOB,
HaxXoOsAIHUXCs B ICJIC,

2.9. PasmemeHue Ha oQUIMATEHOM caiite dororpaduit paborHukoB, BHmEO ¢
pabOTHMKaMKM COTPYIHMKHM Pa3pemaloT IMyTeM TNpPEJOCTABICHUS COracusi Ha 00paboTKy
TICPCOHAILHBIX IAHHBIX, @ TAKKE COIVIACHO MpuHATOMY Ilonoxenuo 06 obummansHOM caiite
J0YVY.

2.10. Ilepconansuble naHHBIE paGOTHHKA HOY  sapnmoTces  KoHOHACHUMATBHOM
HH(OpMaLKeit 1 He MOTYT GBITE HCIIOIB30BAHEL corpyauukaMu JIOY B inunHbIX HEnsx.

3. Ilopsok nomyyenusi, 06paGoTKM 1 Mepeaun MepPCOHABHBIX IaHHBIX paboTHHKOB [JOY

3.1. Ilon 06paGoTkoii nepcoHaNBHBIX TAHHBIX pabotauka JIOY noHumaercs nonaydenue,
XpaHCHHE, KOMOMHHpPOBaHHE, Iepejaya WM Mo00e APYroe HMCHONb30BAHHE NEPCOHAIBHBIX
JaHHBIX coTpynHuka JIOV.

3.2. B nensax obecrneuenuss mpaB u cBOGOJ uYejOBEKa W rpaxaaHuHa npu oOpaborke
NICpCOHANBHBIX JAHHBIX PAOOTHHKA 00513aHbI COOMIONATECS ClIEIYIOIHE 0OIHe TpeOOBaHMUS:

3.2.1. Tlonyuenue, XpaHeHwue, KOMOMHHMpOBaHUE, Tiepefaya WM J1060e apyroe
HCTOJIE30BAHUC  TICPCOHANBHBIX ~ NaHHbIX  paboTHuka JIOY  MOXeT OCyIecTBIAThCA
HCKITIOYHMTENIBHO B LE/AX obecnieyenus coOI0eHNs 3aKOHOB U WHEBIX HOPMAaTHBHBIX IIPaBOBBIX
aKTOB, CONCHCTBHS pabOTHUKAM B TPyHOYCTPOHCTBE, 00YYeHHH IIPOJABMIKEHHUM 10 ciiyx0e,
obecrieuenns JHYHON 6e30NAaCHOCTH  COTPYIHHKOB, KOHTPOJISI KOJMYEeCTBA M KadecTpa
BBINOJIHAEMON paboThl U 0OecHeYeH s COXPaHHOCTH HMYILECTBA.

3.2.2. Ilpn onpeneneHun o6vemMa u cozlepikanusi, 0OpabaTBIBa€MbBIX MEPCOHATBHBIX
JaHHBIX paboTHMKa 3apeayrommii  JIOY  momkeH pykoBoacTBoBathes  KoHcTuTyuueii
Poccuiickoit ®enepauuu, TpyaoBbIM KOLEKCOM M HHBIMH DenepaibHBIMH 3aKOHAMH.

3.2.3. Bce mepcoHaibHble JaHHBIE PaGOTHHKA nonyyaiores 'y Hero camoro. Eciu
NCPCOHAIBLHBIC aHHbIC COTPpyIHKMKa JIOY BO3MOXKHO MOTYYHUTh TONBKO Y TpeTheif CTOPOHBEI, TO
paboTHUK JOMKeH OBITH yBeaOMIICH 00 5TOM 3apaHee, M OT HEero JOJKHO OBITh MOJTy4eHo
IIUCbMEHHOE COIJIacue.

3.2.4. 3aBenyiommii JOMKOMBLHBIM 00pa3oBaTe/bHBIM YUPEKICHUEM NOIKEH co001MTE
PabOTHHUKY O LENSX, MPearnoiaraeMbiX HCTOYHMKAX M CIIOco6ax IIOJIYYCHHS IE€PCOHAIBHBIX
J@HHBIX, a TaKKE O XapaKTepe MNOMIEKAUMX MOTYYECHHIO NEPCOHANBHBIX JAHHBIX U
HNOCJICACTBHAX OTKa3a COTPY/IHUKA JaTh TUCEMEHHOE COIIaCHe HA UX MOJIyYeHHE.

3.2.5. He nomyckaercs monyuyenue u 00paboTKa MepcoOHaNBHBIX JAHHBIX paGoTHuKa
HAOY 0 ero momuTHyYecKknx, PeTUrHO3HBIX U MHEIX YOEXKIEHUSIX M YAaCTHOI SKM3HH, a TaKkKe O



Cro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSAX WM €ro Mpo(COI3HON eSTeNLHOCTH, 34
HCKIIIOYCHUEM CITy4acB, IIPe1yCMOTPEHHbIX 3aKOHOAaTeIbCTBOM Poccuiickoit Meneparmm.

3.2.6. Paboronarenp He MMeeT NpaBo MOIyyaTh U 06pabaTHIBATH NEPCOHANBHEIE TAHHbIE
pabOTHHKA O €ro YIEHCTBE B OOIIECTBEHHBIX OOBEAWHEHMAX WIH €ro PO COIO3HOIA
ACSITE/IbHOCTH, 33 UCKIIIOUYCHHEM CIIyYaes, IPeyCMOTPEHHBIX (elepaabHBIMU 3aKOHAMHU.

3.27. Ilpu nNpUHATHM pEIICHHH OTHOCHTENFHO paGOTHUKA HA OCHOBAHMH €ro
MIEPCOHANIBHBIX  JIAHHBIX ~ HEe  JIONYCKAETCA  HCIOJIB30BAHME  JAHHBIX,  TONYYEHHBIX
MCKIIOYMTENIPHO B PE3YNbTATe WX ABTOMATH3MPOBAHHON 0OpabOTKM WM 3IEKTPOHHOIO
IOJIyYEHHUS.

Paboroparens 00A3aH pa3bACHUTL CYOBEKTY HEPCOHANBHBIX TAHHBIX MOPSAIOK TIPUHATUS
PCLICHHA HAa OCHOBAHMH MCKIIOYUTEIBHO aBTOMATH3MPOBAHHOM 00pabOTKM €ro rnepcoHanbHbIX
AQHHBIX W BO3MOXHBIC FOPHIAMYECKHE I[IOCIEACTBHA TAaKOr0 pEUIEHHS, MPETOCTABHTE
BO3MOXHOCTD 3afBHTb BO3PAXKECHHE INPOTHUB TAKOTO PENIEHMS, a TAKKe PAa3hACHUTH MOPSIOK
3QIIUTBI CBOMX IIPAB ¥ 3aKOHHBIX MHTEPECOB.

PaGotonarens 06s3aH paccMOTpeTh BO3paxkeHHE CYOBEKTAa NMEPCOHAIBHBIX IAHHBIX B
TeueHne 30 paboyux maHEH €O JHA €ro MNojay4eHHs M YBEJOMHTH €ro o pesysbrarax
PacCMOTPEHH TaKOTO BO3PAKEHHS.

3.3. IlpuHuumner 06paboTKH MEPCOHAIBHBIX JaHHBIX paGoTHHKOB JIOV:

3aKOHHOCTH LieJIei U crioco60B 00paboTKH NepCOHANBHBIX JAHHBIX U J100OpPOCOBECTHOCTH;

COOTBETCTBHSA LieNeil 00paboTKH NEPCOHANBHBIX JAHHBIX HETAM, 3apaHee OMpe/Ie/leHHBIM
W 3aiBJICHHBIM TIpM COOpe MEPCOHAJIBHBIX JAHHBIX, @ TAKKe IMOJHOMOYMAM pabGOTHHKa,
OCYLIECTBIIAIONIEr0 00pabOoTKY MepCOHANBHBIX JAHHBIX;

COOTBETCTBHUs 00BbEMa M XapakTepa 00pabaThiBaeMEIX EPCOHATBHBIX JaHHBIX, CIIOCOBGOB
00pabOTKHU NEPCOHATBHBIX JAHHBIX LEJAM 06pabOTKH HEPCOHAIBHBIX JaHHBIX;

AOCTOBEPHOCTH TICPCOHAIBHBIX JIAHHBIX, MX JOCTATOYHOCTH IS Iiefieil 00paboTkw,
HEJIOMYCTUMOCTH 00pabOoTKU MEPCOHANBLHBIX JAHHBIX, M3OBITOUHBIX 110 OTHOLICHHIO K TEJISM,
3as1BJICHHBIM IIPH cOOPE NEPCOHAIIBHBIX JIaHHBIX;

HEZIOIYCTUMOCTH OOBEJAMHEHHS CO3NAHHBIX I HECOBMECTHMBIX MEKIY COGON meneit
0a3 gaHHBIX HHOOPMAIIMOHHBIX CHCTEM [IEPCOHANBHBIX JAHHBIX.

3.4. B ciyyasx, HENOCPEJCTBEHHO CBA3aHHEIX C BONPOCAMH TPYJOBBIX OTHOILIEHHH, B
COOTBeTCTBUU ¢O cT. 24 Koucruryumm Poccuiickoit depepauuu BO3MOXHO MOTYYSHHE W
00paboTKa JaHHBIX O YaCTHOM su3HM padoTHHKa JOY TOIBKO C €ro MIChMEHHOTO COrTIACH.

3.5. Ilpn 06paboTKe W 3alIUTE NMEPCOHANBHBIX IAHHBIX PaGOTHHKA JOY Heobxomumo
ctporo cobitopars nannoe IMomoxkenue. K oGpaGotke, nepenaye u XPAaHEHHUIO MEePCOHATBHBIX
JaHHBIX pabOTHUKA MOT'YT UMETh A0CTYN cotpyauuky JIOY.

3.6. Hcnonbsobanne NepCOHaIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C
LHEIAMH, OINpPEeOeIUBIIUMHA HUX MMOJIY4YCHHE. HepCOHEU'IBHBIe AJaHHBIC HeE MOI'YT OBITH
UCIIOJIE30BAHEl B LEIAX MPUIHMHEHHS HMYIIECTBEHHOTO M MOpAJIbHOTO BpeNa TpakJaHaM,
3aTPYIHCHUA pealu3allid npaB U cBoOOa rpaxxjaaH Poccuiickoii Denepanun. OrpaHudeHHE
npaB rpaxian Poccuiickoil Pejepalnu Ha OCHOBE HCIOJIB30BaHMA MHDOPMALMH 006 MX
COLHATLHOM  IIPOUCXOXKICHMHM, O PacoBOH, HAlMOHAJILHOM, S3BIKOBOM, pPENTUTHO3HOW U
MapTUHHOM NPUHAJIEKHOCTH 3aNPEIICHO U KAPAETCS B COOTBETCTBHH ¢ 3aKOHOIATE/ILCTEOM.

3.7. Ilepenaua mepcoHanbHbIX AaHHBIX pabotuka JJOY BO3MONKHA TOTBKO C COMIACHS
pabOTHHKA B CTydasX, MPsIMO MPELYCMOTPEHHBIX 3aKOHOAATENLCTBOM POCCHICKOI Denepanyu.

3.8. Ilpu mnepenaye NepcOHANBHEIX JAHHBIX pabOTHHKA sagenyomuin JIOY nomxen
co0monaTs cieayoonue TpedoBaHus:

He COOOIIaTh NEPCOHANBHBIC NaHHBIE PabOTHHMKA TPETHEId CTOpOHE 0€3 MUCHbMEHHOTrO
corimacus pa6OTHI/IKa, 3a HCKIIHOYCHHUCM Cliy4aeB, Korma 310 HeDﬁXO,I[HMO B Ieasax



npe Ly pesKIeHNs yrpo3bl HKUSHH 11 310pOBBIO PAOOTHHKA, A TAIKE B ciydasix, yCTaHOBICHHBIX
(enepanbHBIM 3aKOHOM;

He CcOOOWATh MEPCOHATBHBIC JAHHbIC paboTHHMKa B KOMMEPYECKMX LEMIAX 0e3 ero
[IMCLMEHHOTO COTJIacus;

npeypeauTh JIMIl, NOMyYAIOIIMX NEPCOHATBHBIC JAHHBIC paboTHHKA, O TOM, 4TO 3TH
JaHHBIe MOTYT OBITH MCIIOJIB30BAHbI JULIB B LEMSX, 11 KOTOPBIX OHA co0B1IeHB], ¥ TpeOOBaTh
OT HTHX NUIl TOATBEPXKICHUA TOro, HTO 3TO TIPaBWIO COOMIONCHO. Jluna, MOIyYaKUue
[IepCOHAIBHBIC ~ JIAHHBIC paGoTHuKa,  0OA3aHbI coGmioiaTh ~ PeKHM  CEKpETHOCTH
(KOHQ)HneHnHaanocm). JlanHoe TOJIOXKEHNE HE pacmpocTpaHAeTCs Ha ob6MeH MepcoHaIbHBIMU
JaHHBIMU Pa0OTHUKOB B IIOPAIKE, ycTaHOB/IEHHOM (e/iepabHbIMH 3aKOHAMM;

paspemiaTh JOCTYN K rnepcoOHaIbHBIM  JaHHBIM paGOTHUKOB TOJNBKO ~CIHEHHATBHO
YIIOMHOMOYEHHBIM JIHLAM, OTpE/IE/ICHHBIM TPUKa30oM IO JIOY, npy 9TOM YKa3aHHBIC JIALA
JOJDKHBl MMETh TPaBo MOXydaTh TONBKO T€ IEPCOHAIBHBIE AHHBIC paGOTHHKA, KOTOPbIC
HEOGXOMMMBI VISl BBITIOMHEHMA KOHKPETHBIX (GyHKIMHA;

He 3ampamuBaTh HHGOPMALKIO O COCTOAHUH 310pOBbs PAOOTHUKA, 32 HCKIIOUCHHCM TeX
CBeIeHNH, KOTOpbIE OTHOCATCA K BONPOCY O BO3MOYKHOCTH BEITIONHEHUS PabOTHUKOM TPYAOBOi
GyHKIH;

[epeiaBaTh MEPCOHANILHBIC TAHHBIC pabOTHHKA NPEJCTaBUTE/IAM paGOTHHUKOB B TIOPSIKE,
ycTaHOBICHHOM TpY/IOBBIM KOJCKCOM, M OTpaHM4MBaTh I3TY MH(GOPMALMIO TOJIBKO TEMH
TIepCOHATPHBIMH JaHHBIMH paboTHAKA, KOTOPBIE HeoGXOMMMEL JUTS BBINOTHEHHA yKa3aHHBIMN
[peACTaBUTEIAMH HX GyHKuui.

3.9, [Ipy mepejaue NEPCOHATBHBIX JAHHBIX paboTHHUKA (B TOM YHCIC U B KOMMEPYECKUX
nensix) 3a mpenenst JOY 3aBeyOIIHil JIETCKUM CaloM HO JOJDKEH ¢o001aTh 3T 1aHHBIC
TpeThell cTopone Ge3 MHCHMEHHOTO cornacus pabOTHHKA, 38 HCKIIOUCHIEM ciy4aes, KOraa 3To
HEOGXOAMMO B LENAX TPEAYNPENKACHUS YTPO3bl KUSHH H 3710pOBbIO PabOTHHKA WM B CIyHasX,
yCTaHOBIIEHHBIX (eNepalbHbIM 3aKOHOM.

3.10. [Mepeaaya nepcoOHANBHBIX JaHHBIX paCOTHMKA B IIpe/ienax JOVY ocyuiecTBACTCS B
COOTBETCTBUM C JIOKAJIbHBIMH HOPMATHBHBIMU aKTaAMH yupexaenus, 06padoTka nepcoHaNbHbIX
NAHHBIX JeTell OCYIIECTBIAETCS COINIACHO TTONOMEHNIO O 3allUTe IEPCOHANBHBIX AAHHBIX
pocrranaukos 1OV,

3.11. He momyckaercs OTBe4YaTh Ha BONPOCHI CBA3aHHBIE C Tepenavei TepCOHATBHON
MH(OpMALMH 1O TENCPOHY WK dakcy.

3.12. Bce Mepbl KOHOHMACHUHAIBHOCTH TIpH cbope, obOpaborke H MepeAadn
TIepPCOHAIBHBIX JAHHBIX COTPY/HHMKA pacIpOCTPaHsIOTCS Kak Ha OyMaxHbIe, Tak M HA
3NIEKTPOHHBIC (aBTOMATH3HPOBAHHEIC) HOCUTEH uH(GOpMaIHH.

4. ®opMHPOBAHHUE U BeCHHE IMYHBIX N1C]1 pa6oraukos 10V

4.1. Jlmunoe geno pabotruka JIOY GopMUpYeTCs NMOCIC W3aHUs IIpHKa3a 0 ero npuéMe
Ha paboTy.

4.2. TleppoHauajlbHO B JIMYHOE JIEJIO TIPYNIHPYIOTCA JOKYMEHTBI, COJepXallne
NEePCOHAbHbIC JaHHBIE paOOTHHUKA, B IIOPSAKE, OTPAKAIOIIEM npouecc npuéma Ha paboTy:

3asBieHne pabOTHUKA O IpUeMe Ha paboTy;

aHKeTa,

aprobuorpadus;
XapaKTepHCTHKa-pEKOMCHILE\U,HH;
KOMuUS TIPUKa3a 0 NpUEMeE Ha PaboTy B JOUIKOIbHOE 00pa3oBaTEbHOC YIPLIHKICHHE;



pacnicka paboTHHKa 00 O3HAKOMJICHHH C JOKYMEHTaMH JAOVY, ycranasnusaomumu
NOpANOK 00pabOTKM INEPCOHANBHBIX JaHHBIX paGOTHMKOB, a Taike o6 ero npaBax M
0053aHHOCTAX B 3TOM 00/1aCTH;

pacnncka paboTHMKa 00 O3HAKOMIIEHHMM €ro ¢ JIOKAIBHBIMH HOPMATHBHBIMU aKTaMH
JIOV; BHyTpeHHsAs onHCh.

4.3. Bce MOKYMEHTBI JIMUHOIO JI€)1a MOIIHBAIOTCS B 00.105%kKy 0Opasua, ycTaHOBJICHHOTO
B JIOY; Ha 00710KKe JOMKHBL GBITH (haMUTHS, UMSI, OTYECTBO COTPYAHHKA.

4.4. JIndHOMy neNy IpPHCBaMBaeTCs HOMep, KOTOPHIM (ukcupyercs B xypHaie yuéra
maHbIX gen. Homep nmynoro nmema cotpynnmka merckoro caja NPOCTABJISETCS B BEPXHEM
JIeBOM YTy 00JI0KKH jieia.

4.5. K ankere B JIMYHOM Jiefie TIPHKICHBAETCA (ororpadus paboruuxa (6e3 ronoBHOro
ybopa) popmara 3x4.

4.6. B nmunom nene paboruuxa JIOY Benercs BRHYTPEHHSIS ONHCh, KyJa 3aHOCATCSA
HAUMCHOBAHHA BCEX MOZUIMTEIX JOKYMEHTOB, 1aTa X BKIIOYCHHS B JIEJI0, KOINYECTBO JTUCTOB,
4 Taioke Jlata H3BATHA JOKYMEHTa M3 Jea C YKAa3aHWEM JIIA, M3BSBIIETO JOKYMEHT, W
NPUYNHY M3bATHA. B cilydae BpeMEHHOro M3BATHA JOKYMEHTa BMECTO HEr0 BKIAIbIBACTCS
TMCT-3aMCHUTENb. MI3bATHE JOKYMEHTOB M3 JIMYHOTO Jieia IPOM3BOMMTCS HCKIIOUHTENBHO C
Pa3pCLICHHA 3aBCIYIOIIETO IOMKONBHBIM 00pa30BaTeNbHEIM YupeskieHueM. BHyTpennss onvch
HOAIHCLIBACTCS ACIONPOU3BOAMTENIEM, ¢ YKa3aHUEM JaThl COCTABJICHMUS.

4.7. Bce JOKYMEHTBl, TOCTYNAIOUWHE B  JIHYHOE €0, pacrnojaraloTcs B
XPOHOJIOTHYECKOM TIOPSIJIKE.

4.8. He nomyckaercs BKIIOYATh B JIMYHOE /€710 JAOKYMEHTBI BTOPOCTENEHHOI0 3HAYEHHS,
HMeromne BpeMeHHBbIe (110 10 1eT) cpoku XpaHeHus, HAlIpUMEDp, CIIPaBKH C MECTa JKUTEJIbCTBA,
0 COCTOSIHHH 3710POBbs, O CEMEHHOM IOJOKCHUH U T.11.

4.9. JlucThl IOKyMEHTOB, MOIIIHTHIX B TMYHOE /10 pabotauka JIOVY, Hymepyrorcs.

4.10. Aukera ABISeTCS OCHOBHBIM MOKYMEHTOM JIMYHOTO Jiel1a, MPeICTaBIAIONMM cob0ii
NepeteHb BOPOCOB 0 OGHOrpadMUECKNX AaHHBIX COTPYIHHUKA, €0 00pa30BaHUU, BEITOIHAEMOI
paboTe ¢ Havana TPYAOBOM NEATENBHOCTH, CeMeHHOM [IOJIOKEHUH, MECTE MPOMUCKH WIH
NPOXKUBAHMA H T.I. AHKETAa 3aMOJHACTCS pPaGOTHHKOM CAMOCTOSTENLHO npu opopMIeHHH
npuéMa Ha paboTy B JIOMIKOJIBHOE 06pa30BaTeLHOE YUpeXKACHHE.

4.11. Tlpn 3anonHeHHU aHKEThl PaGOTHMK AOMKEH 3aMOJHATE BCe e rpadsl, Ha Bce
BOTIpOCHI 1aBaTh MOIHBIC OTBETHI, HE JOIYCKATh HCTIPABICHMI WM 3aUepKUBAHMS, [IPOYEPKOB,
TIOMapoOK, B CTPOrOM COOTBETCTBHH C 3allUCAMH, KOTOPHIE CONEPIKATCH B €r0 JTHUHEIX
Aokymentax. OTpunatenbHble OTBETH B rpadaX AHKETH 3aMHCHIBAIOTCH Ges TIOBTOPEHHSA
BoIIpoca.

4.12. Ilpu sanomsennn rpader «OGpasoBaHue» CIEyeT IPHUMEHATH CHEAYIOLHE
(OpMYIIHPOBKH B 3aBUCUMOCTH OT TOTO, KaKOii AOKYMEHT UMeeTcs Y pabOoTHHKA:

«BBICIIIEE Y

«HCIIOJIHOEC BLICLIEE

«CpeJIHEE CIeLUAIEHOE),

«HETIOJIHOE CpeHEE.

4.13. B rpade «Bumxkaitmme poxcTBeHHMKM» NEPEUHCIISIIOTCA BCE YICHBI CEMbU
pabornuxa JIOV ¢ ykasanuem cremenu pozicTBa (OTeLl, MaTh, My, JKeHa, ChIH, J0Yb, PO/IHEIE
Opar u cectpa), najnee nepeuncIIOTCS GIH3KHC POJACTBEHHUKHM, IPOXKHUBAIOIINE COBMECTHO C
PabOTHHKOM. YKa3KIBAIOTCS (haMUIINA, HMS, OTYECTBO 1 JlaTa poXKJI€HHs KaXKJIOTO YJIEHA CEMBH.

4.14. B rpace «Beinonusemas paGora ¢ nauaia TPYAOBOH ACATEIBHOCTHY OTPa)KArOTCH
CBE/IEHHs O paboTe B CTPOrOM COOTBETCTBUHM C 3aIMCSIMH B TPYNOBOH KHMXKKe. B Tpymosyro
ACATCIBPHOCTE  HC  BKIIOYAcTCs  BpeMs  yueObl B 06IIeoOpazoBaTebHbIX HIKOJaXx,



NPO(HECCHOHANEHO-TEXHMYECKHX M JPYIUX MPHPABHEHHBIX K HHUM y4eOHBIX 3aBecHHAX. Bce
3QIHCH IPOU3BOAATCS B XPOHOJIOIMYECKOM HOPSIIKE.

4.15. AHKeTa  TIOANMCHIBACTCS  JIMIOM, NPUHMMAEMBIM  Ha pabotry, u
AenonpousBomutenem JIOY  mocne CBEpPKHM  CBEJCHMH, 3aHECEHHBIX B  aHKETy, C
COOTBETCTBYIOIIIUMH JAOKYMEHTaMH H 34BEPSCTCA MeYaThIO.

4.16. AprobGuorpadusi - JOKYMEHT, COAEp)KALUMii OMHCAHHE B XPOHONOTHUECKOM
MOC/ICIOBATEIPHOCTH OCHOBHBIX OTallOB JKHU3HH M JEATEIbHOCTH mNpHHMMaemoro B JIOV
paboTHuKa. ABTOOMOrpadMs cocTaBiaseTcs B IPOM3BONLHOM (opme, Ge3 [IOMAapoK M
UCIIPABJICHMIA.

4.17. OCHOBHBIC MOMEHTBI, KOTOPEIE IOJUKHBI OBITh OCBEILEHE! B aBTOGHOrpadHH:

(hamMmuusi, UMsi, OTYECTBO;

YHCJI0, MECALL U IO/ POXKICHUS,

nosryyeHHoe obpasoBanue (rae, Korjga, B KakuX YYeOHBIX 3aBEJEHHAX, MO KaKoii
CIIEIAAIBHOCTH ),

BpCMsI Hayajia TPy LOBOM AESTEIbHOCTH;

NPUYKHEI [I€peXo/ia Ha JIpyroe MecTo paboTEI;

OTHOILICHHE K BOUHCKOH 00S3aHHOCTH, BOMHCKOE 3BAHHUE;

HaJIMYHE IIPABUTELCTBEHHBIX Harpaj, MOOIIPEHHIA;

CBEJCHUA O CEMEHHOM II0JI0XKEHUH U OIM3KUX POJCTBEHHHKAX,

JlaTa COCTaBJICHHs aBTOOMOrpaduu U JTMYHAs [TOANKCH COCTABISEMOTO.

4.18. AproGuorpadus, cocrapneHHas npu npueme B JOY, He MNOMIEKUT
KoppekTupoBke. Ilpx HeoOXOAMMOCTH BHeCeHHs HM3MEHEHMI WM  JONOJHEHWH, OHH
ukcupyroTCS Ha OTHETBHOM JIUCTE, MONMCHIBAIOTCS PAGOTHHKOM ¢ yKazaHHEM JaThl M
NpUOOLIAIOTCS K NepBUUHOI aBTOOHOrpaduu. B ciyyae GOMBITHX H3MEHEHHUIH Ouorpaduyeckux
JaHHBIX pabOTHHKA OT HEro MOXET GBITH 3aTpeGoBaHa OGHOBIICHHAS asToOHOrpadus.

4.19.  Aprobuorpapus He 3aBepseTCs TMOANUCAMHM 3aBEAYIOIIETO OUIKOJBHEIM
00pa30BaTENbHBIM YUPEKACHUEM WU [IEYATHIO.

4.20. Komunm 10KyMeHTOB 00 0Gpa3sOBaHMM 3aBepSIOTCS JIHUHOM  TOMMHCHIO
ACTIONPOU3BOANTEINS IIOC/IE CBEPKH UX € MOJTHHHUKAMH JOKYMEHTOB.

4.21. JInynoe neno Ben&rcs Ha MPOTSHKEHWM BCEH TPYIOBOH JESTENLHOCTH paboTHHKa
JOY. UM3MeHeHus, BHOCHMBIE B JIMYHOE [1€N0, JOKHEI  OBITH MIOATBEPKICHEI
COOTBETCTBYIOIMMHU JJOKYMEHTAMH.

4.22. JlenonpousBouTeNb NPHHUMAET OT TNPHHEMAEMOro Ha paboty paborHuKa
AOKYMCHTBI, IPOBEPACT MOJIHOTY HX 3alIOJHCHHSA M IPAaBMIBHOCTD YKa3bIBAEMBIX CBEICHHIA B
COOTBETCTBUH C IPE/IbABICHHBIMU UM JOKYMEHTAMHU.

5. Y4er u XpaHeHue NepcoHaIbHEIX JaHHBIX paGoTHHKOB JJOY

5.1. Jlnuuple fiena, B KOTOPBIX XPAaHATCS IEPCOHATbHBIE NaHHbIE PaGOTHHKOB J0Y,
ABJISIEOTCS IOKYMEHTAMU « [ BHYTpEHHEro Mmojib30Banus». 5.2. JIMUHOE €10 perucTpupyeres,
O Y€M BHOCHTCA 3aIllUCh B <(}KypHELII yli'e"ra JIHYHBIX OEII». }KypHan COOCPIKUT Clieayromue
rpadsr:

TIOPSIKOBBIM HOMEP JIMYHOIO J1eJ1a;

(amunus, umst, otyectBo paGorauka JIOV:

JlaTa MOCTaHOBKY JIe/1a Ha YYET;

Jara CHATHA Jejia ¢ yJeTa.

5.3. JInynkie iena pacronaraioTes B NOpsaKe CONMACHO HX HOMEpaM TG0 B andaBHTHOM
TOpsiJIKE.



5.4. Ilocne yBonsHeHHs paGornuka JIOY B JUYHOE €10 BHOCSTCS COOTBETCTBYIOLIHE
IOKyMCHTBI (3aABJICHHE O PACTOPIKEHHH TPYJIOBOIrO JIOTOBOPA, KONHS MPHUKA3a O PaCTOPIKEHHH
TPYJOBOI'O JOTOBOPA), COCTABJIAETCA OKOHYATEJbHAs OIIHCH, CAMO JIMYHOE 0 0hOPMILETCS 1
HepeaaeTes Uil XpaHeHHU.

5.5. Jlnuubie nena cotpynuukoB, yBonenubix u3 JIOY, xpansrcs B apxuse JIOY B
aj(aBUTHOM TOPSIJIKE.

5.6. He nonyckaercs:

cOOOIIATh MEPCOHANbHbIE JIAHHBIE PAGOTHHKA TPEThel CTOPOHE 06e3 MUCHMEHHOro
cornacud pabOTHHKA, 3a HCKIIOYECHHEM CIIyyaeB, KOIJA 9TO HEOOXOAMMO B  IENSX

TIpCAYNPEKACHUA YIrPO3bI )KU3HHM U 3J0POBBIO Pa0OTHHKA, a TAKKE B CIIydanX, YCTAHOBICHHBIX
3aKOHO/ATENILCTBOM Poccuiickoit enepariuu;

coo0Wwarb IEepCOHANbHBIE JaHHBIC DPa0OTHHKA B KOMMEPYECKHX IeliX 0e3 ero
MHCBMEHHOTO COTTIacHs;

3ampalmuBaTe MHQOPMAUMIO O COCTOSHHH 310pOBbi PaGOTHHKA AETCKOrO caja, 3a
UCKITIOYCHHEM TEX CBEJCHHUH, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH BBIMOJHEHHS
PabOTHUKOM TPYIOBOM (yHKIIUH.

5.7. JlocTyn K 1epcoHaNbHbIM JaHHBIM PaGOTHUKOB Pa3peIlaeTcs TOMBKO CHEHHAIBHO
YIOJTHOMOYCHHLIM JIULIAM, TIPH 3TOM YKa3aHHBIE JIMIA NODKHBI MMETh MPABO MOJYYaTh TONBKO
TC IMEpCOHaylbHbIC JaHHbBIC paGothuka JIOY, koTropble HEOOXOAMMBI JUIS  BBIOJHECHHS
KOHKPETHBIX (DYHKILIHIA.

5.8. Bee Mepbl koHOUICHIHANBHOCTH NPY ydeTe M XPAHCHHH MEpPCOHAIBHBIX JAHHBIX
COTPYAHUKA  pacnpoCTpaHflOTCs Kak Ha OymaxHble, TaK M Ha  JJEKTPOHHbIE
(aBTOMaTU3MPOBAHHEIE) HOCHTEH HHMOPMAIIHH.

5.9. XpaHeHHe MNEpPCOHANBHBIX JIAHHBIX JIOJUKHO TMPOMCXOMHTH B MopsIKe,
UCKITFOYAOLIEM UX YTPATy WIIM X HENPABOMEPHOE UCIIONb30BAHHUE.

6. Jloctyn K nepcoHanbHbIM JaHHBIM paboTHKOB JIOY

6.1. Buyrpennuii noctyn (zocryn suytpu JIOY).
6.1.1. IlpaBo ocTyna K nmepcoHaNbHBIM JaHHBIM pabotrika [JOY UMEIoT:
6.1.2. llepeueHp IHMIL, HMEOWMX [OCTYN K NEPCOHATBHBIM JAHHBIM pabOTHHKOB,

OMPENENndeTCsa IMpPHUKa30M 3aBEAYIONIEr0 M MNHUCBMEHHOro 00fA3aTe/ibCcTBa O HEpasrjiamecHuu
I[IEPCOHAJIBHBIX JaHHBIX paﬁDTHI/IKOB.

6.2. BHewmnuii 1ocTym.

6.2.1. K yneny MaccoBbIX moTpeOuTenell MepCOHAIBHBIX JAHHBIX BHE JOV moxHO
OTHECTH I'OCY NapCTBCHHBIC U HETOCY IapCTBCHHBIC ()YHKIIMOHAIBHBIE CTPYKTYPBI.

6.2.2. Hax30pHO-KOHTPONILHBIC OPraHkl MMEIOT JOCTYII K MH(OPMaLUU TOJBKO B cdepe
CBOCH KOMITCTEHIMH.

6.2.3. OpraHusauuu, B KOTOpLIE COTPYJHHK MOYKET OCYIICCTBIIATD IIEPEUYMCIICHUS
ACHENHBIX CPEICTB (CTPaxOBbIE KOMIIAHWH, HErOCYNAPCTBEHHBIC IEHCHOHHbIC bounbI,
O1aroTBOpUTENIBHBIE OpraHU3allMHM, KpEeIUTHbIC YUPEKACHHA), MOTYT MOJYYHTh MOCTYH K
NCPCOHAIBHBIM TAHHBIM PaOOTHHKA TOJIBKO B CITy4ae ero MMChbMEHHOTO pa3pelieHus.

6.2.4. [lepenaya nepcoHaNBHbIX JAHHBIX cOTpyaHuKa JJOY JPYTHM OpTraHH3aIMsAM:

CBEJICHUS O PabOTAIOIIEM COTPYIHHUKE WM YIKE YBOJICHHOM MOIYT GBITH IpeNOCTaBICHBI
ApYroii OPraHu3alMd TOJLKO C NHCHMEHHOIO 3ampoca Ha OJaHKe OpraHu3ald, C
TIPUIIOKCHUEM KOITMM HOTAPHAIIBHO 3aBEPEHHOTO 3asABICHHA pabOTHHUKA;



nepcoHajbHBle JaHHble pabOTHHKA JMAETCKOro caja MOryT OBITh IpPeIOCTaBIIEHBI
POACTBCHHHKAM WJIM WICHAM €ro CeMbHM TOJNBKO C ITHMCBMEHHOIO pa3pelleHHs C¢aMoro
COTpY/IHUKA.

B Cilydae pas3Boja ObIBIIas cymnpyra (Cynmpyr) MMEIOT IpaBO 0OpaTUTBCS B JOLIKOJIBHOE

o0pa3zoBaTespHOe YUYPEKICHHE C NUCHBMEHHBIM 3alpocoM O pa3Mepe 3apaboTHOH ILIaThl
corpyanuka 6e3 ero cornacus (YK PD).

7. 3ammra nepcoHaJbHBIX JaHHBIX paboTHUKOB JIOY

7.1, Tlog yrpo3oifl WIM ONAacCHOCTHIO YTpaTbl IEPCOHANLHBIX AAHHBIX IOHMMAETCH
eIMHUYHOE WJIM KOMIUIEKCHOE, peaJlbHOC WM TOTCHIHAIbHOE, AKTHBHOE WJIH IAacCHBHOE
NPOSIBIEHUE 37I0YMBILUIEHHBIX BO3MOXKHOCTEH BHEIIHUX WM BHYTPEHHUX MCTOYHHKOB YIPO3BI
Co3J[aBaTh HeOJIaronpusTHBIE COOBITHSA, OKa3BIBAThH JecTabWIM3MpYyIOlee BO3JEHCTBHE Ha
3alIMIIAeMyI0 HH)OpMALIHIO.

7.2. Puck yrpo3sl mo0bsIM HHOOPMALIMOHHBIM peCypcaM CO3Jal0T CTUXUIHBIE DencTBHA,
HKCTpEMaIbHBIE CHUTYallUd, TEPPOPUCTUYECKUE NCHCTBUA, aBapuu TEXHUYECKUX CPEACTB H
JUHUM CBSA3M, JApYrHe OOBEKTHUBHBIC OOCTOATEABCTBA, @ TAKKE 3aMHTEPECOBAHHBIE M
HE3aUHTEPECOBAHHEBIE B BOSHUKHOBEHUH YIPO3BI JIMLIA.

7.3. 3ammTa nepcoHaJbHBIX JaHHBIX MPEICTaBIIsAET COOOM HKECTKO periIaMeHTUPOBAHHBIMH
U JIUHAMHYECKU-TEXHOJIOIHYECKHUH MpoLece, NPeaylpexaaolui HapyleHHe AOCTYIHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(QUIACHIMAIBHOCTH [1€PCOHAIBHBIX JaHHBIX M, B KOHEYHOM
cueTe, OOECMEYMBAIONIMHA AOCTATOYHO HANCKHYIO 0€30MacHOCTh HH(})opmauHH B Ipolecce
YIIPaB/IEHYECKOH U IIPOU3BOACTBEHHOM aesaTesibHocTH JJOY.

7.4. 3amuTa NEPCOHAIBHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOIO UX HMCIIOIb30BAHUSA
WIN yTpaTsl Ao/bKHa ObITh oOccrcucHa 3aBeayromumM OV 3a cuer cpeacts OV B nopsaaxe,
YCTaHOBIEHHOM (eiepalbHBEIMU 3aKOHAMH.

7.5. "BuyTpenHsas 3amura’.

7.5.1. OCHOBHBIM BMHOBHHMKOM HECAHKIIMOHUPOBAHHOIO [OCTyNa K TEPCOHAIBHBIM
JAHHBIM SBJISAETCS, KAK IPaBUiIO, NEpPCOHal, padoTaloluii ¢ JOKyMeHTaMu M 0a3aMH JaHHBIX.
Pernamenraimsa goctyna nepcoHalia K KOH(MIEHUMAIbHBIM CBEJICHHMAM, JOKyMeHTaM U Oa3aMm
JAHHBIX BXOAMT B YHCJIO OCHOBHBIX HampaBICHHH OpraHW3allMOHHOH 3aIIMTHl HHGOpMAaLKU H
npeAHasHa4YeHa Ui pasrpaHudeHHs MMOJIHOMOYMHA MEXIy aIMHUHUCTpPALME U CIELUAIUCTaAMHU
J0V.

7.5.2. Ina obecnieueHus: BHyTPEHHEH 3al[UTHI EPCOHATBHBIX JaHHBIX paboTHHKOB JIOY
HEoOX0IUMO cOOII01aTh Psill Mep:

OrpaHMYEHHE M perilaMeHTalMs cocTaBa pabOTHUKOB, (QYHKUMOHAIbHBIE O0A3aHHOCTH
KOTOPBIX TpeOYIOT KOHPUACHIIMAIBHBIX 3HAHUIA;

CTporoc H36HpaTe.IIbHOe H 000CHOBaHHOE pacipeacjicHuc JOKYMCHTOB H I/IH(l)OpMaI_[HH
MEKIY pabOTHHKaMH JAETCKOTO cajia;

paLMOHalIBHOE pa3MelleHre pabounx MecT paGOTHUKOB, [IPH KOTOPOM HCKIOYAIOCH Obl
OECKOHTPOJILHOE UCIIOJIB30BAHUE 3aIMINaeMOH HH(MOPMAaIIHH;

3HaHue pabotHukoM JIOVY TpeGoBaHM HOPMATHBHO-METOAMYECKHX MIOKYMEHTOB IIO
3aruTe HHGOPMAIHH U COXPAHEHUH TAHBI;

HaJIM4Me HeOOXOJUMBIX YCIOBHH B MOMEIIEHUH Uit paboThl ¢ KOH(PHUIACHIIMATILHBIMU
JIOKyMEHTaMH U 0a3aMH JIaHHBIX

OIIpeAc/ICHUE U perjlaMeHTalMus cocraBa pa6OTHHKOB, HMCHOIIUX IIpaBO NJOCTYIIa (on,ua)
B IIOMEILEHHE, B KOTOPOM HAXOAMUTCA BBRIYMCIUTENbHASA TEXHHUKA;

OpraHu3alus MOpANIKAa YHUUTOKEHHUS HHHOPMALIHH;



CBOCBPEMCHHOC  BBIABJICHHE HapylleHHs TpeGoBaHMii Pa3pelINTEIbHOM  CHCTEMBI
Joctyna pabOTHHKAMM;

JIMMHBIE  Jlela - MOTYT  BBIIABATBCS  JIENOTPOM3BOAUTENIIO (CeKkperapio)  TOIBKO
saenyromuM  JIOY W B HCKIIOYUTETBHEIX ClAydadX, II0 TNHCBMEHHOMY pa3pellCHHIO
3aBEIYIOLIETO JIETCKUM CaJlOM, - PYKOBOIUTEITIO CTPYKTYPHOTO moApaszesnenus (Hanpumep, npu
IIOATOTOBKE MAaTEePHAJIOB /IS ATTECTAIMH paboTHuKa).

7.5.3. 3ammTa NepCOHANBHBIX NAHHBIX COTPYAHHMKA Ha 3JIEKTPOHHBIX HOCHTENAX. Bee
[IallKH, ColepIKalIke NEPCOHalbHBIE TaHHbIe COTPYIHHKA, NOJGKHBI OBITh 3alMINEHBI MapoiieM,
KOTOpBIA COOOINAETCS PYKOBOAMTEIIO City’KOBL yNpaBiICHHs MEPCOHAIOM U PYKOBOIUTEIIO
Ca1yKObl MFHQOPMAIHOHHBIX TEXHOJOIHIA.

7.6. "BHewmnss 3ammura"

7.6.1. Tlon IIOCTOPOHHMM  JIMLIOM IIOHHUMAeTcs To6oe JIMII0, HE HMeLee
HCTIOCPEICTBEHHOTO OTHOIIEHUS K JIeSTeIbHOCTH NOY, nocerurenn, paGoruuxu JIPYrux
OpPTaHM3alMOHHBIX CTPYKTYP. [TocTOpoHHKE MU He NOMKHEI 3HAT pacnpenenenye QyHKIUH,
paboure INpoIECCH, TEXHOIOrHIO COCTaBJICHHUs, O(GOPMIICHHS, BEJEHUS u XpaHeHHs
AOKYMEHTOB, JTAYHBIX JI€]1 K pab0ouHX MaTepHasIoB y ACIIONIPOU3BOAUTENS (CeKpeTaps).

7.6.2. IIns oGecrieueHns BHeluHe 3amuTsr ICPCOHANIBHBIX NAHHBIX COTPYAHUKOB JIOV
HEOOX0AMMO COBMIOIATE Pz Mep:

HIOPANOK IIpHEMA, YYETa U KOHTPOJIS JICATENBHOCTH ITOCETHTEJICH;

TMOPANOK OXpaHbl TEPPUTOPHH, 31aHuii 1 nomernenuii JJOY:

TpeOOBaHUs K 3alUTe MHPOPMAIIHK NIPU HHTEPBLIOUPOBAHUH H COOECEI0BAHHAX.

7.7. Bce nuua, cBs3aHHBIE C NOJTydeHHeM, OOpabOTKOH M 3aIMMTON MEpPCOHANBHBIX
JAHHBIX, O00A3aHBI TOANMCATH O6GA3ATENLCTBO O HEPA3IIAlICHUH TE€PCOHAJIBHBIX AHHBIX
pabotHukos JIOY.

7.8. Kpome mep 3amurer HCPCOHATBHBIX NAHHBIX, YCTAHOBICHHBIX 3aKOHOIATE]LCTBOM
Poccuiickoii ®eneparmu, 3aBEIYIOIIHNI TOLIKOJIBHBIM 00pa3oBaTeIbHBIM yYpexacHuem, a
TaKKE COTPYAHMKU MOTYT BEIPAabaThIBATH COBMECTHEIE MCPBI 3aIIHUTHI NIEPCOHANBHEIX JaHHBIX
pabOTHHKOB.

8. IlpaBa u 06s3anHOCTH paGoTHHKOB A0V 1o 3ammre uX nepcoHaIbHBIX JAHHEIX

8.1. 3akperenne npap paboTHuKa, PCIVIAMCHTUPYIOIIUX 3aIlMTY €ro MepcoHANBHEIX
AQHHBIX, 0O€CHeYnBaeT COXPAHHOCTE MOJTHOM H TOYHO HHQPOPMAIHH O HEM.

8.2. PabOTHUKM NOMKHBI OBITE O3HAKOMJICHBI IO/l PAaCNUCKy C JIOKYMEHTaMU J10VY,
YCTaHaBIMBAIOLUMMH TIOPSIOK 00PabOTKH MepCOHATBHBIX NaHHbIX paboTHHKOB, a Takke 006 ux
npaBax ¥ 00A3aHHOCTAX B 3TOi 0GJIACTH.

8.3.  Pabotauk JIOV 00s3yeTcs  mpemocTaBIATh [IEPCOHANIBHBIE  JIaHHBIE,
COOTBETCTBYIOLIHME JCHCTBUTEILHOCTH.

8.4. PaboTHuk umeet npago:

Ha MOJIHYIO MHPOPMAIIMIO O CBOMX NEPCOHATBHBIX JAHHBIX H 00paboTKE ITHX JaHHBIX;

CBO60,£[HOI"O GCCHJIaTHOFO AOCTyYIIa K CBOUM I[NIEpCOHaAJIBHBIM JAaHHBIM, BKJIFOYas npaBo Ha
fojtyaenne  Konmi Jo6oii 3anmcu, conepiauieit IEPCOHANIbHBIC [aHHble paboTHHKA, 3a
HCKIIOICHHEM CITy4aeB, MPE/yCMOTPEHHBIX 3aKOHOIATEIbCTBOM Poccuiickoi deneparyy;

Ha ONpeje/ieHHe CBOMX NPeACTaBUTENCH IS 3aIMThl CBOMX IICPCOHAJIBHBIX JaHHBIX;

AOCTYNa K OTHOCAIIUMCS K HEMY MEJMIMHCKHAM JAHHBIM C NIOMOIIBIO MEAUIMHCKOTO
CNENHATHCTA 110 CBOEMY BBIGOpY;

TPeOOBATH UCKIIOYHUTD MU HCTIPaBUTh HEBEPHBIC WM HETIONHBIE NEPCOHAIbHBIE JAHHEBIE,
a TaKKe TaHHkble, 00paboTaHHkIe ¢ HapyuieHueM TpeOoBaHui;



Ipy oTkase 3asenyrowmero JOY HCKIOYMTH WM UCNIPABUTL TEPCOHANBHEIE JaHHBIE
pabOTHHKA MMEeT MpaBo 3asIBUTH B MHCHMEHHOIN (hopMe 3aBeayIOIIEMY O CBOEM HECOTIACHU ¢
COOTBETCTBYIOLIMM 00OCHOBAHUEM TAaKOT'O HECOIIIACHS;

TNCPCOHANLHBIC IAHHBIE OLCHOYHOIO XapakTepa paGOTHHK IETCKOro cala MMEeT INpaso
JIOTIONIHATD 3ASBMCHUEM, BHIPAXKAIOMUM €ro coOCTBEHHYIO TOYKY 3pEHHUS;

TPeGOBATH M3BCIICHHS 3ABEIYIOLIM IETCKHM CAIOM BCex JIML, KOTOPBIM paHee GbuIn
COOOIUEHEl HEBEPHBIE WM  HEMOJIHBIE [IEPCOHAIBHBIE JaHHBIE paboTHHKA, 060 Bcex
TIPOM3BCACHHBIX B HUX HCKIIOUCHHAX, MCIIPABICHHUAX HIH JOTOJTHEHUSX;

063xanoBath B cyje mo0ble HCIIPaBOMEPHbIE NEHCTBUIT MK Oe3nelicTBUS 3aBEYIOLIETO
JOLIKOBHBIM 00pa30BaTeIBHBIM YUpEKICHHEM npu 00paboTKe M 3aLIMTE €ro MepCOHATBHBIX
JIAHHBIX.

8.5. B mensx obGecrneuenmus AOCTOBEPHOCTH IEPCOHANBHBIX JaHHBIX paGoTHHKH JIOY
00s13aHbI:

NpH 0OpMIEHHH Ha paGoTy NPEACTABIATE MOCTOBEPHbIE CBEJICHHS B NOPSIKE H 06BEMe,
TIpE€aycMOTpenHoM HactosammM [lonoxeHuneM o 3amure M€PCOHATBHBIX IaHHBIX PabOTHHUKOB
AOY (nerckoro caza) u 3aK0HOAATENBCTBOM Poccuiickoit ®enepanmmu:

B CIIyqac U3MCHCHMs CBOUX MEPCOHANBHBIX JAHHBIX, COOBIIATE 06 TOM 3aBEJYIOIIEMY
JACTCKUM caJioM B TedyeHue 10 nueif,

8.6. PaGoTHUKM cTaBsT saeayromero JIOY B u3BeCTHOCTE 06 H3MEHEHMH (hamummy,
MMCHH, OT4CECTBA, JaThl POKUCHHMA, UYTO MOMYYaeT OTPAKEHHE B TPYJAOBOI KHIDKKE Ha
OCHOBaHHM IPC/ICTABICHHBIX JOKYMEeHTOB. ITpu Heo6XomumocTy U3MEHAIOTCS JaHHBIE 00
oOpasoBaHuH, podeccu, CHCLAATLHOCTH, IPUCBOCHUH HOBOTO Pa3psijia H Ip.

8.7. B uensx samyTe 4acTHOI JKU3HH, JTHYHOW M ceMelHOI TaiiHbl paboTHHKU He
AOJDKHEL OTKa3bIBAaTBCS OT CBOErO NpaBa Ha 00paboTKy NepCOHATBHBIX AAHHBIX TONBKO ¢ HX
COTJIACHS, MTOCKOMIBKY 3TO MOXET IOB/IEYb IPUYHHEHHE MOpaJIbHOT0, MaTepPHaILHOTO Bpesia.

9. OTBETCTBEHHOCTH 3a pasrianieHue KOHQUICHINATLHON MHYOPMALIIH, CBS3AHHOM ¢
[ICPCOHANIBHBIMM JaHHBIMU paboTHHKOB JIOY

9.1. IlepcoHabHas OTBETCTBEHHOCTS - OMHO M3 INIABHBIX TPeOOBaHUN K OpraHM3aluM
(DYHKIMOHMPOBAHUS CHCTEMBI 3aIUTHI [ICpCOHAILHON MH(OPMALIMK 1 00S3aTeTBHOE YCIOBHE
obecreyenns 3QpPeKTUBHOCTH 3TOM CHCTEMEL

9.2. 3amuTa npas paboTHuxa, YCTAHOBIICHHBIX 3aKOHOJATENLCTBOM P® u HacTosmumm
[Tonoxxennem o 3ammre NIEPCOHATBHBIX NaHHEIX pabotnukoB JIOY, ocyimecrsisercs CyIOM B
HCIX TIpeCcCYCHUs] HENPaBOMEPHOIO HCIIOJIb30BAHMS IIEPCOHANIBHBIX HaHHBIX pabOTHHKA,
POCCTAHOBICHHA HAPYWICHHBIX TPAB M BO3MEIIEHUS [PHUHHEHHOIO yuwepba, B TOM 4mciie
MOpaJIbHOI'O Bpe/ia.

9.3. Kaxneii corpymumk JIOY, TNOJyHaromui 11 paboTel  KOH(HACHUHATBHBIIH
AIOKYMEHT, ~ HCCET  €AMHOIMYHYK) OTBETCTBEHHOCTH 34 COXpPaHHOCTE  HOCHTENS |
KOHOHICHIMATEHOCTE HHGOPMALIH,

9.4. Jlnua, BUHOBHBIE B HapylueHHHM HOPM, PETYJTHPYIOUMX 10JTy4eHue, 06paboTKy u
SAlATY [IEPCOHATBHBIX JIAHHEIX paboTHuKa, HecyT AMCLHIUIMHAPHYIO, aJIMHHHCTPATHBHYIO,
TPAKAAHCKO-IIDABOBYIO MIIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHM C (helepalbHbBIMU
3akonamu Poccuiickoit ®eneparum.

9.5. 3a HeucmonHeHHE Wi HCHaUIeXkallee HCronHenue pabGOTHHKOM 10 €r0 BHHE
BO3JIOXKCHHBIX Ha HEro o0s3aHHOCTEH 110 cOBTIONeHMIO YCTAHOBJIEHHOTO MOpsiika paboTEl co



B YCTaHOBJIECHHOM moOpsaKe MOKYMEHTOB, 1u6o HECBOCBPEMEHHOE MpenocTaBIeHue TaKHX
AOKYMEHTOB MM MHOI{ HHpOpManuu B CIydaix, IpemycMOTpeHHBIX 3aKOHOM, J1u60o
TIpeocTaBiIcHHe HeNnoMHON My 3aBENIOMO  10:KHON MHGOpManuy - BJICYET HallO)KeHMe Ha
NOJDKHOCTHBIX  JIUIY AIMHHHCTPATHBHOTO wTpaga B pasmepe, onpenensemoM Koaekcom o6
AJIMMHUCTPATHBHEIX [IpaBOHApYIlIEHUSX.

9.7. B cootBerctBum ¢ T PIIAHCKMM  KOJEKCOM muua, HE3aKOHHBIMM METOJaMH
fnomyynsuiMe  uHbOpManmio, COCTaBILAIOMYIO  CTy)e6HyIo TaliHy, 06sS3aHBI BO3MeECTHTE
NpUYHMHEHHbIC YOBITKH, IpHUeM Takas sie 0053aHHOCTE BO3IIaraeres i Ha pabOTHHKOB,

9.8. YronoBuas OTBCTCTBEHHOCTD 3a HapylIeHHe HCTIDHKOCHOBEHHOCTH YacTHOM Ku3Hu
(B TOM uncre HezakonHoe cobupanue wim PacllpoCTpaHeHne cBeNenuit o yacTHOj XKHU3HU JTHIIa,
COCTAaBIAIOIIEr0 €ro IMunyo My CCMEHHYIO TaiiHy, Ge3 ero coryracus), HETIpaBOMEpHEIit
AOCTYN K OXpaHAeMOH 3akOoHOM KOMIBIOTEpHON  MHDOpMarmH, HEIIpaBOMEpHBIH OTKa3 B
HIPE/IOCTABICHHH COOpaHHBIX B YCTaHOBJICHHOM MOpPSJKE JIOKYMEHTOB K CBCACHHH (ecinu »TH
ACAHMA IIPHYHHUIN Bpes npasaMm u 3aKOHHBIM MHTEpecaMm rpakian), COBCPLICHHBIE JIMIIOM C
HCIIOJIb30BAHHEM CBOETO C1ye6HOro IIOJIOXKCHUS HaKa3biBaeTcs wrpadom, 1160 nHmeHweM
TIpaBa 3aHUMAaTh OTpeleIeHHEe AOKHOCTH WMJIM 3aHUMAThCS OTIPENICIICHHON eATeNbHOCTEIO,
1100 apecTOM B COOTBETCTRUY ¢ YK Poccwiickoit Denepanumy.

3aseayomum J[0Y.
10.2. Bce U3MEHEHHsSI | AOIIOJIHCHUSA, BHOCHMEBIE R Hacroslee Ionoxenue,

opopmIsIoTCS B [IUCEMEHHON dopme B coorsercTBHM JNEHCTBYIOIIHUM 3aKOHOIaTEIBCTBOM
Poccuiickoii ®enepanyu.
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