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1. OBwmue nonoxenwus

1.1. Hacrosimee IlonoxeHne o 3almiuTe IepCOHATBHBIX JAHHBIX paborHukoB MBJIOY
«[lercknit can Nel «Kymupa» c. ABTyprl» (nasee - [lonoxenue) pa3paboTaHo B COOTBETCTBUH
co crarbeit 24 Koucrutymun Poccumiickoit ®eneparm, TpynoBeiM konekcom Poccuiickoi
Denepanmn, DenepansHbMU 3aKkoHaMu 0T 27 mios 2006 roga Ne 149-03 «O6 UHpOpMaIH,
HH(QOPMAITMOHHBIX TEXHOJIOIMAX U O 3aIlUTe HH(QOpMaUUK) ¢ H3MEHEHUAMH oT 29 nexabps 2020
rofa, ot 27 wons 2006 roga Ne 152-®3 «O mepcoHaTbHBIX JaHHEIX» ¢ H3MEHEHHsMH oT 30
nexabps 2020 roxa, TlocranoBnennem Ilpasutenscra Poccuiickoii ®enepanun ot 21.03.2012
Ne 211 «OO6 yrBepiieHHH IepedHs Mep, HalpaBJeHHBIX Ha 00ECleYeHHE BHITIOTHEHHU
00sA3aHHOCTEH, mpexycMOTpeHHBIX DenepanbHeM 3aKkoHOM «O NIEPCOHAJIBHBIX JaHHBIX» (C
M3MCHCHMAMY Ha 15 anpens 2019 rona), ®enepansueiM 3akoHoM Ne 273-®3 or 29.12.2012 «O6
obpasoBanuu B Poccuiickoii @eepaiuny ¢ H3MEHEHHAMHU OT 8 nekadbps 2020 roja.

1.2. Jlannoe ITonoxeHHe 0 NEPCOHATBHBIX JAHHBIX paboraukoB JIOY onpenenser
OCHOBHBIE TpeOOBaHMs K 3aluTe, 06paboTKe, MOPSAKY MOMyUEHHS, XPAHEHHs, MCIIOMb30BAHHS
H IIEpEe/IaviM TICPCOHANIBHBIX JAaHHBIX COTPYAHMKOB JETCKOrO Caa, a TAK)Ke OTBETCTBEHHOCTH 3a
HApyIICHHE HOPM, PEryIUPYIOIIMX 00pabOTKy M 3aIMUTy NePCOHAIbHBIX AaHHBIX B JIOY.

1.3. Tlonoxenue ycraHaBiIMBaeT OCHOBHEIE NOHATHS M COCTAaB MEPCOHATBHBIX JaHHBIX
paboruukoB B JIOY, permamentupyer GOpMHPOBAHHE M BEJCHHE JIHUHBIX Jiel1, oIpejenser
npaBa H 005A3aHHOCTH PaGOTHUKOB 110 3aIUTE MEPCOHATBHBIX JAHHBIX, a TaKke 00A3aHHOCTH
COTPYHHKOB 110 00ECTIEYEHHIO JOCTOBEPHOCTH TIEPCOHATBHEIX TAHHBIX.

1.4. Ilenbto Hacrosmero IlonoxeHus o 3ammTe MEPCOHANTBHBIX JAHHBIX PabOTHHUKOB
apjsercs obecneuenne 3amutel B JIOY npaB M cBOGOA I€JarorMuecKux pabOTHUKOB M
00CI1y KHBAIOIIEro NepCcoHaa Mpu 0OpaboTKe UX MEPCOHATBHBIX AAHHBIX, B TOM UHC/IE 3ALIHTHL
IIpaB Ha HEMPUKOCHOBEHHOCTh YACTHOM YKU3HH, IMUHYIO TalHY.

1.5. Tlpu onpenenenun ob6vema M comepsKaHHs NEPCOHAIBHBIX JaHHBIX pabOTHUKA
aamunucTpatms  JIOY  pykosoxctByercss  Konerutymmeit  Poccuiickoit ®enepanuu,
De/iepalbHBIMU 3aKOHAMM M HACTOSIIMM [ 1o/10KeHHeM.

1.6. IlepconanbHbIE aHHBIE OTHOCSTCS K KaTeropu KOHQUAEHIMATBHOM HHpOpMALHH.
PexuM KOHQUIEHIMANTBHOCTH MEPCOHATBHEIX JaHHBIX CHHMACTCH B Clyqanx 00e3nuYMBaHuA
HIIM 10 HCTEUCHHH 75 JIET CPOKa XPaHCHHSI, €C/IM MHOE HE ONPEIEIICHO 3aKOHOM.

1.7. Hactosmee ITonoxkenue sBnseTcss BHyTPEHHHM JOKATBHBIM HOPMATHBHBIM aKTOM
AOY, o00s3areNbHBIM  JUIS  MCIIOJNHEHHA BCEMH paGOTHUKAMM, HMEIOLHMU JOCTYIl K
NICPCOHAIBHBIM JIaHHBIM COTPYIHUKOB JIOVY.

2. OCHOBHBIE TIOHATHSA ¥ COCTAB NMEPCOHATBHBIX JAHHBIX pabOTHUKOB

2.1. Ilepconanbupie nanmble - M06as HHGOPMALs, OTHOCAIIANCS K OTpeJieIEeHHOMY HJTH
ONPEACIACMOMY HA OCHOBAHMHM TAKOH MHGOPMAUMHM (QU3UYECKOMY JIMIY, B TOM UMCIIE €ero
(bamutns, uMs, OTYECTBO, IO, MECAL, JaTa M MECTO POXKIEHHS, a TAKKe apec, ceMeiiHoe,
COLMANBLHOC, HMYIICCTBEHHOE TOJIOKEHHe, obpasoBaHue, mnpodeccus, IOXOmHI ¥ Apyras
HH(OpMaLus.

2.2. TlepconabHble AaHHbIE paOOTHUKA - ITO uH(pOpMaLHs, HeoOX0AuMas 3aBeflyroLeMy
HOV b coasm © TpynosbIMM OIHUICHMAMH W KACAIOIIASCS KOHKpETHOro coTpyanuka. llox
unopmanueii 0 paGoTHUKE OHUMAIOTCA CBEACHMA O (BAKTAX, COOBITUAX H OGCTOSTENECTRAX
JKM3HH pabOTHHUKA, MO3BOJISIONINE MACHTHQHIHPOBATD €r0 JTHYHOCTD. [IepconanbHble naHHBIE

PabOTHHKA CONEPIKATCS B OCHOBHOM JIOKYMEHTE IIEPCOHATBHOIO y4era pabOTHUKOB - JIMYHOM
Jiene paboTHHKA.



2.3. O6paboTka NepCOHATBHBIX NAHHEIX — 3TO ACHCTBHS (omepauyn) ¢ MEpPCOHAIBHBIMU
J@HHBIMH, BIJIIOYast COOp, CHCTEMATH3ALIMIO H HAKOIUICHHE, XPAHCHHE, YTOYHEHHE (oOHOBIIEHHE
M M3MEHEHHE), UCIIONB30BAHUE M PAClpOCTpaHeHHe (B TOM YHCIe nepejayda) NepcoHaIbLHBIX
AAHHBIX.

2.4. PactipoctpaneHue NepcoHaNbHBIX JaHHBIX - ASHCTBHUS, HaIpaBJieHHBIE Ha Iepeavy
TICPCOHAILHBIX JIAHHBIX ONpPEJIe/IeHHOMY KpyTy JUIl (1iepeaya NepCoHATbHBIX JAHHBIX) MM Ha
O3HaKOMJICHHC C IEPCOHAILHBIMH JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIML, B TOM YHC/Ie
0OHapOI0BaHNE MEPCOHANBHBIX IaHHBIX B CPEACTBAX MACCOBOIL HH(OpMaLUH, pa3sMeINeHHE B
MH(OPMAIHOHHO-TEIEKOMMYHUKAIMOHHBIX  CeTAX MM NpeNOCTaBJICHHE  JOCTyNa K
IIEPCOHAILHBIM JIAHHBIM KaKMM-JIH00 MHEIM CIIOCOO0M.

2.5. Micrionb30BaHMe MEepPCOHANBHBIX AaHHBIX - ACHCTBUS (omeparuu) ¢ nepcoHaIbHBIMU
AaHHBIMH, coBepinaembie JIOY B Le/1sX MPUHATHS PEIIEHUH WIN COBEPIICHNS HHBIX NECTBUA,
TIOPOKNAIOIINX IOPHANYIECKUE TIOCIE/ICTBHISL B OTHOIIEHUH PabOTHHUKA WM JAPYIUX JIHIl JHGO
MHBIM 00pa3sOM 3aTparuBaloIuX MpaBa 1 cBOGOBI paGOTHIKA HIIH APYTUX JIHIL.

2.6. OOmenoCTyNHEIE I1€PCOHANIBHBIC JAHHBIE - NICPCOHATIBHBIC JaHHBIE, JOCTYII
HCOTPAaHUICHHOTO Kpyra JIMI K KOTOPBIM MPEJOCTABICH ¢ COMIacHs pabOTHHKA MM Ha KOTOpPBIE
B COOTBETCTBHM € (heACpalbHBIMU 3aKOHAMH HE pacrpOCTPaHSeTCs TpeboBaHHe COOIIONCHHS
KOH(UACHIMATBHOCTH.

2.7. B cocraB nepcoHabHBIX AaHHBIX paGoTHuKa JIOY BXOIAT:

aHKeTHbIE ¥ Onorpaduyeckue JJaHHEIE,

o0pa3zoBanue;

CBEJICHHS O TPYI0BOM U ODOIIEM CTaxke;

CBEJICHHS O COCTABE CEMBH;

NaclOPTHHIC JaHHbIE;

CBEJICHUSA O BOMHCKOM yueTe;

CBE/ICHUA 0 3apabOTHOM IJ1aTe COTPY/IHUKA;

CBCICHHSA O COLMATBHBIX JIbIOTaX;

CHEIHAIBHOCTE;

3aHMMaeMas 10JDKHOCTE;

aJIpec MecTa XUTEJILCTBA U TeledoH;

MEeCTO pabOThl HIIM y4eObl WICHOB CEMbH M POJICTBEHHHKOB,

COoZiepKaHue TPYJIOBOTO AOrOBOpa;

NOJAJTMHHUKHU U KOIIUH MPHKA30B;

JIMYHOE A€JI0 U TPY/I0Bask KHUIKKA COTPYIHUKA;

OCHOBAHMs K MPHKa3aM;

MArepuajipl IO TOBBILICHHUIO KBAJIH()HKALMM M TEPeroArOTOBKE COTPYAHHKA, €ro
aTTeCTaLMH, CJIY)KEOHBIM pacc/ieIOBaHUAM.

2.8. JInunoe meno paGorauka JIOV waxoautes B NOKYMEHTALMK JeJIONIPOU3BOIUTEIA U
COCTOHUT M3 CIICAYHOLIUX HOKYMECHTOB:

aHKeTa;

aBrobHorpadus;

KOITHH TIOKYMEHTOB 00 00pa3oBaHuu;

Kaproyka ¢popmsl T-2;

KOIus NprKasa o npuéme Ha pabory;

TPYAOBOI1 1OrOBOpP;

AOKYMEHTBI, CBSI3aHHBIE C TIEPEBOJIOM U MepeMeleHHeM paboTHUKa (KOMHH MPHKa3oB.,
3aABJICHUSA paOOTHUKA U T.I1.);



BBIIUCKH (KOIMH) U3 JOKYMEHTOB O HPHCBOCHUMM IOYETHEIX 3BaHMH, YYCHOH CTeleHH,
HarpaKICHUH TOCY AapCTBEHHBIMU HAIPAJAMH;

KOIIMH HarpaJHBIX JTUCTOB;

aTTeCTALlMOHHBIC JIUCTHI,

KOIIMH NPHKA30B O MOOLIPEHUAX, B3LICKAHUIX

XapaKTCPUCTHKHU C NPE/IbIIYIIEr0 MeCTa paGoThi;

3adBJIeHHE paOOTHHKA 00 YBOJIbHEHUH;

KOnuA nprKasa 00 yBOJbHEHHH;

3adBJI€HHE PabOTHHKA 00 O3HAKOMJIEHHH ¢ AokymeHtamu IOV, ycranaBnuBarommmu
MOPAIOK 00pabOTKH MEpPCOHATBHBIX  JaHHDIX pabOTHUKOB, a TaKke O ero npaBax W
00A3aHHOCTAX B HTOM 06/1acTH;

APYTHE  NOKYMEHTEI, HAXOM/ICHHE KOTOPHIX B JIHYHOM Jelne  Oymer IIPU3HAHO
1eJ1eCO00pa3HEBIM;

B Jm4HOC aeno pabothuka JIOY BKIIOYAaeTCS TaKKe OMHCH Beex JIOKYMEHTOB,
HaXOJMIIHXCA B JICIIE.

2.9. Pasmemenue Ha oduuMATEHOM caiiTe (ororpaduii paboTHUKOB, BHmeo ¢
PabOTHMKAMH COTPYIHHKH Da3pemaloT IyTeM NPCAOCTABNCHUsA COIIacHs Ha 00paboTKy
TICPCOHANBHBIX JAHHBIX, a TAKXKe COTNMAcHO mpHHATOMY [lonoskeHwHo 06 opHLMANTBEHOM caiiTe
JOVY.

2.10. TlepconanbHble gaHHBIE pabothuka JIOY sBasrores KOHpUICHIHMATBHOM
MH(OpMaIMeil 1 He MOTYT GbITh HCIIOIB30BAHEI corpyaaukamMu JIOY B THUHBIX Hensx.

3. Iopsnok nonyyenus, o6paGoTku u lICpean CPCOHAIBHBIX IaHHBIX paboTHukoB JJOY

3.1. ITox oGpaGoTkoii TICPCOHATILHBIX MaHHBIX pabotHuKa JIOY noHMMaeTcs nonyuenue,
XpaHeHHe, KOMOMHMpOBaHUWe, nepeaadya WM J06oe APYro€ HCIIOJIb30BAHUE TEPCOHATBHBIX
AaHHBIX coTpyaHuKka JJOY.

3.2. B mensx oGecneuenus mpaB u cBoGOJ YENOBEKA rpakaaHuHa 1pu obpaborke
[IEpCOHANBHBIX TaHHBIX pabOTHHMKA 00sA3aHbBI COBITIOAATECS creayromue obuye tpeboBaHus:

3.2.1. Tlomyyenwe, xpamenue, KOMOWHUpOBaHME, Iepegaya WM JH00oe apyroe
UCIIONIb30BAHAE  MEPCOHAIBHBIX  JaHHBIX  PaBOTHHKA AOY  MoxeT ocymecTBIAThCS
MCKITIOYUTEJILHO B LENSX obecreuenus coOMONCHNA 3aKOHOB M MHBIX HOPMAaTHBHEIX NIPAaBOBEIX
AKTOB, COICHCTBHS PabOTHHKAaM B TPYAOYCTPOWCTBE, OOY4YeHHH W TPOABHXEHHMH MO CIyx0e,
obecneyenus uyHOM GesomacHocTH COTPYIHHKOB, KOHTPOJIA KOJMYECTBA M KAyecTRa
BBITIOMTHAEMO# pabOTHI M 00ecIeyeHns COXpaHHOCTH HMYLIECTBA.

3.2.2. Ilpu onpenenennn obwvema u conepikaHusi, 00pabaTBIBACMBIX IEPCOHANIBHBIX
AaHHbIX paboTHuka 3aBenyromuii  JJOY  momkeH pyKoBojacTBOBaThes  Koncturynmeii
Poccniickoit ®enepaiyn, TpyioBEIM KOJEKCOM H HHEIMU DenepasbHBIMU 3aKOHAMH.

3.2.3. Bee mnepcoHalbHBIE JAHHBIE pabOTHHKA TOIy4alOTCss Y Hero camoro. Eciu
HIEPCOHAIILHEIC aHHBIE coTpyaHnKa JIOY BO3MOXKHO ONTYYHT TOMBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK NOIKeH OBITh YBEJOMIEH 006 5TOM 3apaHee, U OT HEro J0/DKHO OBITh IIOJYyY4EHO
UCBMEHHOE COorJIacHe.

3.2.4. 3aBeayIommii J0MKOIBHEIM 00pa30BaTeNbHEIM YUPEKICHHEM IOJIKCH COOOIIMTH
PabOTHUKY © UENAX, MPEeNOoNaraeMbIX HCTOUHHKAX M CHOCOGAX NOJTYYEHHSI I1€PCOHANTBHBIX
AHHBIX, 4 TaKKC O XapaKTepe MOUIKANIMX MONYUeHHIO [IEPCOHANIBHBIX JaHHBIX U
HOCICACTBHAX OTKa3a COTPY/IHHKA JaTh MHCEMEHHOE COIIACHE HA MX IIOJIyYEeHHe.

3.2.5. He nomyckaercs mosmyucHue wu 00paboTka NEPCOHANBHBIX JIAHHBIX paboTHuKa
HOY o ero nonutnueckux, PCJIMTHOSHBIX M WHBIX yOEMXICHUSIX M YaCTHOM JKH3HH, a TakKe O



€ro YICHCTBE B OOLIECTBEHHBIX OGBEAMHEHMAX HIH €ro IpOQCOIO3HON NesTeNbHOCTH, 3a
HCKITIOUCHACM CITy4aes, Mpe/lyCMOTPEHHBIX 3aKOHOJATENBCTBOM Poccuiickoii Qenepanuu.

3.2.6. PaGotoaarens He umeer NpaBo MoJryyaTh H 00pabaThIBATH MEPCOHANIBHEIE JAHHEIE
paboTHHKA O €ro YIeHCTBE B OOIIECTBEHHBIX OOBEMHEHHAX HIM €ro npodcor3Hol
ACATEILHOCTH, 32 UCKIIOUCHUEM CITyYaeB, [PeTyCMOTPEHHBIX (enepanpHBIMU 3aK0HaMH.

3.27. Ilpu npuHATHM pelieHHH OTHOCHTEIBHO pabOTHHKAa Ha OCHOBaHHH ero
MEPCOHANILHBIX  NAHHEIX ~ HE  JONYCKACTCS  MCIOJb30BAHHUE JaHHBIX,  MOTYYEHHBIX
HCKTIOUUTEIBHO B pe3yibTaTe HX aBTOMATHU3MPOBAHHOM 00pabOTKH WM 3IEKTPOHHOrO
TMOJIY4EHUS.

Pabotonarens o6s3an pazbacHuTh CYOBEKTY NEPCOHAIBHBIX TaHHBIX TIOPATIOK MPUHATHSA
PCUICHHS Ha OCHOBAHMH MCKITIOYUTENHHO aBTOMATH3HPOBAHHOMH 00paboTKK ero nepcoHaIbHBIX
AQHHBIX M BO3MOXKHBIC IOPHIMYECKHE IOCTEACTBUS TaKOro PEIIeHUs, IpPEeaOCTaBUTh
BOSMOMKHOCTE 3a5BHTL BO3PAKCHHE IIPOTHB TAKOTO PELICHHMS, a TaKKe Pa3BACHHUTE MOPSIOK
3ALMTEI CBOMX IPAB M 3aKOHHBIX HHTEPECOB.

Paboronarens obs3an paccmorpers BO3P@KEHUE CYOBEKTA TEPCOHAIBHBIX NAHHBIX B
TeyeHne 30 paboumx namel co aus ero TMONYy4YCHUs. W yBEIIOMHUTH €r0 O pe3yJpTarax
PaCCMOTPEHHS TAKOTO BO3PaKEeHHSI.

3.3. IlpuHIums 06paboTKH TIEPCOHATBHBIX JaHHBIX paboTHHKOB JJOY:

3AKOHHOCTH LEJICH U CII0C000B 00paGOTKH MEPCOHANBHBIX TAHHLIX 1 A00POCOBECTHOCTH,

COOTBETCTBHS HesIei 00paboTKH 1ePCOHANBHBIX JAHHBIX LEJIAM, 3apaHee OMpeie/eHHbIM
M SQABJICHHBIM TP cOOpE MEPCOHAIBHBIX MAHHBIX, @ TAKKE IOJHOMOYMSM paboTHHKa,
OCYIECTB/IAIOMIEro 00paboTKy NepcoHaTbHBIX JIaHHBIX;

COOTBETCTBUS 00BeMa 1 Xapakrepa oGpaGaThBaEMBbIX IICPCOHATIBHBIX JIaHHBIX, CIIOCOO0OB
00pabOTKM IepCOHANBHBIX JAHHBIX LEISIM 00paboTKy NePCOHANBHBIX JAHHBIX;

AOCTOBCPHOCTH NEPCOHAIBHBIX NAHHBIX, HX MOCTATOYHOCTH JUIA Iieieii o0paboTku,
HELOYCTHMOCTH 00pabOTKH NMepCOHATBHBIX JAHHBIX, W3GBITOYHEIX MO OTHOIIEHUIO K LIEJIAM,
3asBJIEHHBIM I1pH cOOpe TIEPCOHAIBHBIX JAHHBIX;

HCZIONYCTUMOCTH OOBEeIMHEHHs CO3JAHHBIX JUIS HECOBMECTHMBIX MeKIy coboii ueneit
0a3 NaHHEIX HHYOPMAIIHOHHBIX CHCTEM IIEPCOHANIBHBIX JAHHBIX.

3.4. B ciiyyasx, HemocpencTBEHHO CBA3AHHDBIX C BOIIPOCAMH TPYJIOBBIX OTHOINEHHIA, B
COOTBETCTBUU cO cT. 24 Koucrurynmu Poccuiickoii Dejiepaiy BOZMOXKHO TOTyYeHHE H
00paboTKa JAHHBIX O YaCTHOM JKH3HH padoruuka JIOY TONBKO ¢ €ro MUChMEHHOro corjacus.

3.5. Ilpu obpaGotke u 3amure HCPCOHATBHBIX JaHHBIX paboTHHKa JIOY Heobxomumo
cTporo cobmonars janHoe [Tonoxenue. K obpalboTke, mepenade M XpaHEHHIO NEPCOHAIBHBIX
JaHHBIX pabOTHUKA MOI'YT UMETH noctyn cotpyauuku JI0VY,

3.6. HcnonbsoBanue mepcoHaIbHBIX NaHHBIX BO3MOJXXHO TOJBKO B COOTBETICTBHH C
UC/AMH,  ONPENeIMBIIMME  UX MONydeHHe. IlepcoHaybHBIC naHHBIE He MOIYT GBITH
MCIIOJIB30BAHEl B HEJIAX NPHYHHEHHS HMYINCCTBEHHOI'O M MOP&JIBHOIO Bpela TIpaskIaHam,
SaTpYAHCHUA pealu3allid IpaB U cBOOOA rpakaaH Poccuiickoit ®enepauun. OrpaHuyenue
Npas rpaxian Poccuiickodl Menepauun Ha OCHOBE HCIIONB30BAHMS uHOpMaLK 00 MX
COLMATLHOM  [POMCXOKICHHH, O pacoBOM, HANMOHATLHOIL, A3BIKOBOH, pEJIUTHO3HON U
NapTUHHON NPUHAIEKHOCTH 3aMpPeneHo u KapaeTcsl B COOTBETCTBHH C 3aKOHOIATEIBCTBOM.

3.7. Ilepenaya nepcoHANBHBIX TAHHBIX paboruuka JIOY BO3MOXkHA TONBKO ¢ COTACHS
paboTHuKa B ciryyasx, npsmo 1peayCMOTPCHHBIX 3aKOHO/aTe/IbCTBOM Poccuiickoii Meneparimy.

3.8. Ilpu mepemaue nepcoHaIBHBIX AaHHbIX paboTHHKa 3aBexyromuii JIOV nomken
cobImoAaTh Crieyomume TpeGoBaH s

HE COODINATH MepcoHaNbHBIE JaHHbIe paboTHHKa TpeTbell CTOPOHE €3 MUCHMEHHOro
Corimacus pabOTHHMKA, 3a MCKITIOUEHHeM CIy4dacB, Koraa 9T0 HeOOXOHUMO B IEJIAX



HPpCAYNPEHACHUA yIPO3bL KU3HH U 3/I0DOBBIO PAOOTHHKA, A TAKXKE B CIyYasX, yCTAHOBJEHHBIX
(bemepansHBIM 3aKO0HOM;

HE COOOIIATh NEPCOHATBHBIE JiaHHble PAGOTHUKA B KOMMEpPUYECKUX wLeinax 0e3 ero
[TMCBMEHHOI'O COTJIACHS;

TIPCAYNPEANTD JIHLL, MOMYHAOUKX IIePCOHAIBHBIE JaHHBIe paGOTHUKA, O TOM, 4TO JTH
JlAHHBIC MOTYT OBITH HCIIOJIB30BAHBI JINIUD B LEJISX, VIS KOTOPBIX OHH coo0mIeHbl, ¥ TpeboBaTh
OT STHX JIMIl TOATBEPHKIEHHS TOr0, 4TO 5TO MHpaBMiIo cobmoaeno. Jluua, 0Ty 4alole
NMCPCOHATBHBIC  NaHHbIC — pabOTHMKA,  00A3aHBl  COGMIONATH  PEXUM CEKPETHOCTH
(konpuaennmansHOCTH). JJaHHOE TONIOKEHHE He pacnpocTpanseTca Ha 0OMEH NepCOHATLHBIMU
JaHHBIMH paGOTHHUKOB B TIOPSZIKE, YCTAHOBIEHHOM (benepanbHBIMU 3aKOHAMH;

paspeliarhk  0CTYN K IE€PCOHAIBHBIM JIaHHBEIM PaGOTHHKOB TOJBKO CHELHATBHO
YHOTHOMOUEHIBIM JIMIAM, ONpEeNeNeHHBIM npukasoM no JIOY, npu JToM yKasaHHbIE THIA
AOJDKHBI MMETh [pPABO MOJIyYaTh TOABKO Te MEPCOHATbHBIC JAHHBIC paboTHHKA, KOTOpBHIE
HCOGXOAMMBI JUIA BBITIOJIHEHUS KOHKPETHBIX (hyHKITHIA;

HC 3aNpalMBaTh HHPOPMALHMIO O COCTOSHIH 310POBbs PAGOTHHKA, 32 HCKIIOYCHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOTIPOCY O BO3MOYHOCTH BBIMOTHEHUS PabOTHUKOM TPY10BOIA
byHKIHH;

TICpeNaBaTh NCPCOHANBHBIE JaHHbIC PAOOTHHKA MPEACTABUTENSIM PAbOTHHKOB B nopsijike,
YCTaHOBICHHOM TpyAOBBIM KOZCKCOM, H OrpaHMYHBATH 3TY UH(OPMALMIO TONLKO TeMH
NIEPCOHAIbHBIMU JIaHHBIMU pabOTHHKA, KOTOPBIE HEOOXOMUMEI JUIS BEITOJIHEHMS YKa3aHHBIMH
IIPEACTaBUTEIIAMU UX QYHKITHIA.

3.9. Ilpu nepenaye nepcoHaNbHBIX AAHHBIX paboTHHUKA (B TOM YHC/IE U B KOMMEPYECKUX
uensx) sa npenenst JOY saBeayroummii 1eTckum CajJloM HE NOJDKEH cOoOOUIaTh 3TH JaHHEBIE
TPeThel CTOpoHe 6e3 MUCBMEHHOTO cortachs paGOTHHKA, 32 HCKITIOUeHHEM ClIyyaeB, KOTJa 3T0
HEOOXOMMMO B NENAX HPESAYTPEKICHUS YIPO3bl KU3HU H 3[10POBBIO pabOTHMKA WIH B ClIydasx,
YCTaHOBJICHHBIX (elepabHBIM 3aKOHOM.

3.10. Ilepenaua nepcoHANBHEIX TaHHBIX pabotauka B npeznenax JIOY ocymecrtsisercs B
COOTBETCTBHH C JIOKATBLHBIMM HOPMATHBHBIMU aKTAMU y4peXk/IeHus, 06paGoTKa NEPCOHATBHEBIX
AQHHBIX JICTEH OCYLIECTBIAETCS COIacHO IIOMOMKeHHIO O 3aIuTe NIEPCOHAIBHBIX JTaHHBIX
BOCIIMTAaHHUKOB JIOY.

3.11. He momyckaeTcs OTBeYaTh Ha BOIPOCHL, CBS3AHHEIE ¢ nepenaveil nepcoHaubHOM
uHpopMalH 1o TenedoHy uim dakcy.

3.12. Bee Mepsl KOHMHACHUMATLHOCTH npu cOope, obpaborke u mnepenaun
TICPCOHAILHBIX ~ NIaHHBIX COTPYJHHKA pPACIPOCTPAHSAIOTCA KAk HAa OyMaxkHble, TAK H Ha
3JIEKTPOHHBIE (aBTOMATH3UPOBAHHbIE) HOCHTEIH HH(OpMaIHH.

4. @opMHpOBaHHE M BEJCHHUE JIMYHBIX JE] paGorHukos JIOY

4.1. Jlnanoe neno padoruuka JI0Y hopMHupyeTest Moc/ie H3naHus NIpUKa3a o ero npuéme
Ha pabory.

4.2. llepBOHAyalbHO B JHYHOE JEJIO TPYNIHUPYIOTCA  TOKYMEHTBI, COAepIKallue
TIepCOHANIbHBIEC NaHHEIC paOOTHHKA, B IOPSKE, OTPAKAOILIEM IIPOLIECT npuéma Ha pabory:

3aABIeHNE pabOTHHUKA O IpueMe Ha paboTy;

aHKeTa;

aBrobuorpadus;

XapaKTePUCTHKA-PEKOMEH AU,

KomuA NMpHKasa O puEME Ha paboTy B IOMIKOIBHOE 00Pa30BaTeNbHOE YUPEkK/ICHHUE:,



pacnucka paboTHHKAa 06 O3HAKOMIIGHHH C Aokymentamu JIOY, ycranaBmuBarommmu
MOpANOK  00paGOTKH NEePCOHANBHEIX JAHHEIX paboTHHKOB, a Take 06 ero paBax u
0053aHHOCTSX B 3TOii obmacru;

pacnucka pabOTHMKa 06 O3HAKOMIIGHMH ero c JIOKQJIbHBIMH HOPMATHBHBIMH aKTAMU
JOV; BHyTpeHHss onHcs.

4.3. Bee JI0KyMeHTbI TmuHOrO jena TIOAKMBAIOTCS B 00/105KKY 06pasiia, yeTaHOBIGHHOTO
B JIOY; Ha 061105KKe JTOJKHEI GEITE amunus, ums, oruecTBO COTpPYIHMKA.

4.4. Jluanomy neny [IPUCBAMBACTCsl HOMEpP, KOTOPBIi buxcupyercs B XKypHajle yuéra
JMYHBIX nen. Homep snnunoro pena COTPYNHHKA NETCKOrO caja MpOCTABISETCS B BEpPXHEM
JIEBOM YIiTy 00JIOXKKH Jiea.

4.5. K ankere B IM4HOM jeje TNpukienBaercs Gpororpadus paboTuuka (6e3 ronoBHOTrO
y6opa) popmara 3x4.

4.6. B n1munom nene paboruuka HOVY Benercs BHyTpennss omucs, KyJla 3aHocsSTCs
HAUMCHOBaHMS BCeX NOIUMTHIX TOKYMEHTOB, JaTa UX BKIIOUCHUS B J€J10, KOJIMYECTBO JINCTOB,
@ TaKoKe Nata M3BATHA JOKyMEHTa W3 Jeja YKa3aHHEM JIMLa, H3BABLIETO JOKYMEHT, M
NpHiMHy H3BATUA. B ciyyae BpeMeHHOro M3BsTHS AOKYMCHTa BMECTO HEr0 BKJIaNbIBAETCS
JACT-3aMeHUTENb. M3baTHE HOKYMEHTOB M3 mmMuHOro A€lla NIPOU3BOJUTCH HCKIOYHUTEIHHO C
Pa3pelICHUA 3aBEAYIOLIErO JOMKOIbHBIM 00pa30BaTeNbHEIM YUpesk AeHUEM. Brytpennss onucek
HMOAMHCEIBACTCS! ICNONPOU3BOUTENEM, ¢ YKA3AHHEM J[ATbi COCTaBIIEHHH.

4.7. Bce noKymeHThl, OCTyNAlOmuUe B JIMYHOE  [e0, pacIoNaraloTcs B
XPOHOJIOTHYECKOM IOPSIJIKE.

4.8. He monyckaercs BKmouats B uunoe A0 TOKYMEHTBI BTOPOCTENEHHOTO 3HAYCHHUS,
MMCIOIIHE BpeMeHHBIE (10 10 11eT) cpokm Xpanenus, HAlIPEUMEP, CIPABKU C MECTA KUTEIHCTBA,
O COCTOSIHMM 3110POBBS, O CEMEMHOM MOJNIOKEHUH H T.11.

4.9. JICTBI JOKYMEHTOB, MOJIIINTEIX B TMYHOe neio paboruuka JJOY, HYMEPYIOTCS.

4.10. AHKeTa ABJISETCS OCHOBHBIM AOKYMEHTOM JIMYHOTO JIeNa, NpeACTaBISIONMM coGoi
TIEPEYCHE BONPOCOB 0 GHOTpahHUYECKIX TaHHEIX COTpyIHHKa, ero 00pa30BaHUH, BBIIIOIHIEMOI
pabore ¢ mavana TpynoBoii ACATCIILHOCTH, CEMEHHOM IOJIOKEHUH, MecTe IIPOIIUCKH HITH
HIPOXHUBAHUA W T.I. AHKETa 3aIoJIHIeTCS pabOTHUKOM C€aMOCTOSTENBHO npH opopMIEHUN
npuéMa Ha paboTy B 10IIKOIBHOE 00pa3oBaTeNbHOE yupesKaeHHe.

4.11. Tlpu 3an01HEHHH aHKeTHI PabOTHUK NIOJDKEH 3amONHATL BCe ed rpadel, Ha Bce
BOTIPOCLI 1aBaTh IOJIHBIC OTBETHI, HE JIOIYCKATE HCIIPaBJICHHI MM 3a4epKUBaHuS, TIPOYEPKOB,
TIOMapok, B CTPOrOM COOTBETCTBHHM C 3aIHCSMH, KOTOpbIE COAepxkKATCS B €ro JIMYHEBIX
AOKyMeHTax. OTpuULATE/IbHBIC OTBETHI B rpadax aHKeTHl 3aMHCHIBAIOTCA 63 HOBTOPEHHS
BOIIpOcCa.

4.12. Ilpu s3anonuennn rpader  «OGpasoBaHuey CICAYET NPUMEHATH CIEAyIONIne
bopMyHpPOBKY B 3aBHCHMOCTH OT TOro, KaKkoH JOKyMEHT HMeeTcsl Y paGOTHHKA:

«BEICIIIEEY;

«HCTIOJIHOE BBICIIEE);

«CpelHee CIelHaIbHOeY,

«HEIIOIHOE CPEeIHEEY.

4.13. B rpade «bamkaiinme POICTBCHHUKH» MEPEYHCISIOTCS BCE WICHBI CeMBH
paborauka JIOY ¢ ykasauuem cremnennu POJICTBA (OTew, MaTh, My, XKeHa, CbIH, J104b, POJHEIE
Opar u cectpa), nanee TNICPEUHCIIAIOTCS OJIM3KUE POICTBEHHUKH, IIPO’KUBAIOIIHE COBMECTHO C
paboTHUKOM. Y Ka3kIBAIOTCS baMunus, uma, otyecTBo 1 JaTa POKIACHHUS KaX10ro 4ieHa CeMBbH.

4.14. B rpade «Brimonnsemas paboTa ¢ Hayana TpyHOBOH JEATEILHOCTIY OTpaxkarores
CBC/leHUA 0 paboTe B CTPOrOM COOTBETCTBHM ¢ 3alMCAMH B TPYJIOBOH KHMXKKe. B TpynoByio
ACATCIDHOCTE  HE  BKIIOYAETCS  Bpems  yueGhl B 00ueo0pasoBaTebHbIX  LIKONAX,



HpOPECCHOHATBHO-TEXHHYECKUX U APYTHX NPUPABHEHHBIX K HUM y4eOHBIX 3aBeacHUsIX. Bce
3aIIUCH TIPOU3BOMATCS B XPOHOJIOTHYECKOM MOPSIKE.

4.15. AHKeTa  NOANHCHIBAETCS JIUIOM, — NpUHUMaeMbIM  Ha  paboTry,
acnonpousBoaurenem  JIOY  nocie CBEPKM CBEICHUH, 3aHECEHHBIX B aHKeTy, ¢
COOTBETCTBYIOLIMMH JOKYMEHTaMH H 3aBEPAETCS 1€YaThIO.

4.16. AproGuorpaust - IokymeHT, COACPXKALIUK ONHMCaHHE B XPOHOJOTHYECKO
TIOCTICIOBATEIBHOCT  OCHOBHBLIX 3TaloB XH3HH M AESTEILHOCTH npuHuMaemoro B JIOV
paborHuka. ABTOGHOrpadus cocraBiasercs B NpOU3BOJIBHOK  (dopme, Ge3 momapox u
UCIIPABJIEHHH.

4.17. OCHOBHBIE MOMEHTHI, KOTOPBIC JOJKHBI OBITH OCBEIEHE B aBToOHOrpaduu:

bamunus, ums, oTyecTBo;

YHCJIO, MECALL U TOJ| POIKICHHUA;

MoTyyeHHOe o00pa3oBaHHe (Te, KOrja, B KaKHX Y4eOHBIX 3aBENEHUSX, MO KAKOii
CIIELHATIBHOCTH);

BpCMS Hayalia TPY0BOi1 IeSITEIEHOCTH;

TIPHYUHBI IEPEXoia Ha APYroe MecTo paboThl;

OTHOIICHHE K BOMHCKOH 00A3aHHOCTH, BOWHCKOE 3BaHMUE:

HAJIHYME TIPABUTEILCTBEHHBIX HArpa/l, MOOIIPEHHIA;

CBCIICHUA O CEMEHHOM IOJIOKEHHH U OJIM3KUX POJCTBEHHHKAX;

AlaTa COCTAaBICHHs aBTOOMOrpad Uy M IMYHAS MTO/NNCH COCTARIISEMOrO.

4.18.  Asrobuorpadus, cocrasjicHHas npu  npueme B JIOY, He nomiexur
KOppeKkTHpoBKe. llpn HeoOXOMMMOCTH BHeCeHHS H3MEHEHHN M JONOJIHEHUH, OHH
(DUKCHPYIOTCS HA OTHETBHOM JIHCTE, IIOIMHCHIBAIOTCS pabOTHHKOM C yKasaHHeM maThl U
NPUOBIIAIOTCS K MEPBUYHOMN aBroOuorpaduun. B ciyuae 60bIINX H3MEHEHMIT Ouorpadpuueckux
AlAHHBIX PaOOTHHKA OT HEI'O MOXKET OBITH 3aTPe6OBaNA OGHOBICHHAS aBTOOHOrpadus.

4.19. Asrobuorpapus mHe 3dBEPACTCA  MOAIUCAMHU  3aBEAYIOLIETO  TOIIKOJBHBIM
00pa30BaTe/IbHBIM YUPEKICHHEM HITH TICUaThIO,

420. Komumu moxymentos o6 00pa3soBaHMH  3aBEPSIOTCS  JIMYHOM  MOMIHCHIO
ACTONPOH3BOAUTEIIA 110C/IE CBEPKU MX C MOTHHHUKAMH JI0KYMEHTOB.

4.21. JInunoe neno Benércs Ha TIpOTAKCHUM BCEH TPYIOBOH JIEATENEHOCTH pabOTHUKA
JHOY. H3MeHeHus, BHOCHMBIE B JHYHOE ACJIO,  O/UKHBI  OBITH  HOATBEPIKIACHBI
COOTBETCTBYIOIUMH JOKYMEHTaMHU.

4.22.  Jlenonpou3BosuTeh NIPHHUMACT OT TNPUHUMAEMOro Ha pabory pabGoTHHKa
AOKYMCHTBI, IIPOBEPSET MOIHOTY MX 3aLOJHEHHS M TIPAaBHILHOCTH YKa3bIBaEMBIX CBEJICHUI B
COOTBETCTBHHU C NPEABABICHHBIMH UM JOKYMEHTAMH.

5. Y4eT 1 XpaHeHHEe NEePCOHANBHBIX JaHHBIX paboTHUKOB JIOY

5.1. Jlnuuble nena, B KOTOPHIX XpaHSTCSA nepconajpHple AaHHble paboTHHKOB JOY,
ABIIIIOTCS. AOKyMEHTaMH «Jl71s1 BHYTpeHHero nosib3oBanus». 5.2. JIHuHOe JI€JI0 PErHCTPUPYETCH,
O HCM BHOCHTCH 3amuch B «KypHan yuéra muunsix nen». XKypuan COMEPIKUT ClIeyIOIIHUe
rpads:

HOpHI[KOBBII‘;I HOMCED JIMYHOTO Jea;

dbamumus, ums, oTaecTBO paGoTHHKa HOY;

JlaTa IOCTaHOBKH JieJIa Ha YYeT;

JlaTa CHATHS [ef1a C yuera.

5.3. JInunrre nena pacnonararores B TIOPAZIKE COTIIACHO UX HOMEpaM Jin6o B andaBUTHOM
MOPsiJIKE.



5.4. Ilocne yBonbHeHns paGoTHHMKA HOY B nuuHoe 1eno BHoOCATCA COOTBETCTBYIOIIHE
JOKyMEHTBI (3asBIICHHE O PaCTOPIKEHUH TPYIOBOTO AOrOBOpa, KOMHMS MPUKA3a O PacTOPIKEHHH
TPYMOBOTO I0TOBOPA), COCTAB/IAETCA OKOHYATEIBHAS OIHCh, CAMO JIHYHOE neno obopmisercs u
NIepeaaeTcs Ui XpaHCHMS.

5.5. Jluunble fmena coTpyaHHMKOB, yBoneHueiX u3 JIOVY, xpamstcs B apxupe JIOY B
aJI(paBUTHOM ITOPSIJIKE.

5.6. He nonyckaercs:

COOOIIATE IEPCOHABHBIE JIaHHBIE DPAOOTHHKA TPEThEH CTOpOHE ©0€3 NHUCEMEHHOro
cornacus pabOTHHKA, 3a MCKIIOYEHHEM ClIy4acB, KOraa 95TO HeOoOXOAMMO B Iesx
NpEAYNPEKACHHUS YTPO3BI JKU3HH H 370pOBbI0 pabOTHHKA, a TAKKE B CIIyyasx, yCTaHOBJIEHHLIX
3aKoHonarensctBoM Poccniickoit ®epeparuy;

COODIIATE IepCOHANbHBIE JaHHBle paGoOTHHKA B KOMMEpPYECKUX IIeNsIX 0e3 ero
IMTUCbMEHHOIO COTJIaCHs;

sanmpammBath MHQOPMALMIO O COCTOSHHM 3/I0POBBS PAGOTHHKA HETCKOIO cajna, 3a
MCKIIOYCHNCM TEX CBCICHHH, KOTOPBIE OTHOCATCS K BOTIPOCY O BO3MONKHOCTH BHIIOJIHEHMS
PabOTHUKOM Tpy0BOM (HYHKIMH.

5.7. JIoCTyNn K HEpCOHATBHBIM JJaHHBIM PabOTHHKOB paspemiaeTcs TONBKO CHEHAIbHO
YIOITHOMOYEHHBIM JIML[aM, TIPH 3TOM YKa3aHHbIE JIMIA 10KHBI MMETh NPaBO IOJIy4YaTh TOJBKO
T¢ TEpCOHANbHbIC Mannble paborhuka JIOY, koTopble HEOGXOAMMBI JUIS  BBINONHEHHS
KOHKPETHBIX (hyHKIIMIA.

5.8. Bce Mepbl KOH(OMICHIHATEHOCTH [IPH y4€T€ U XpAaHCHUH NEPCOHAJIBHBIX HAHHBIX
COTPYAHMKA  paclpoCTPaHAIOTCA KaK Ha OyMaKHble, TaKk W Ha 3JIEKTPOHHEBIE
(aBTOMaTH3HPOBAHHBIE) HOCHTENH HHbOpMaLHH.

5.9. XpaneHue NEPCOHAIBHBIX  JAHHBIX JOJDKHO ~ MPOMCXO/IMTH B MOPSAJKE,
MCKTIOIAIOIIEM HX YTPATy HIIM UX HEIIPaBOMEPHOE UCIIONbB30BaHHE.

6. [locTyn K mepcoHabHBIM TaHHBIM paGoraukos JI0Y

6.1. BayTtpennuit foctyn (gocrym BHyTpH JIOY).

6.1.1. IlpaBo nocTyna K nepcoHaNIbHBIM MaHHBIM paborauka JIOY umeror:

6.1.2. TlepeyeHb IHL, HMEIOIIHX AOCTYIl K MCPCOHAIBHBIM JIAaHHBIM PaGOTHUKOB,
ONPENCNIACTCA [PUKA3OM 3aBEAYIOLIETO M MHCbMEHHOTO 00S3aTeNbeTBA O HEpa3riaueHuu
NEePCOHAILHBIX JAHHBIX pa0OTHHKOB.

6.2. Bremnwuit gocrym.

6.2.1. K umcny maccoBpix morpeGureeit [ICPCOHAIBHBIX HaHHBIX BHe JIOY MoHO
OTHECTH rOCY IapCTBEHHEBIC M HETOCY IAPCTBEHHBIC (DYHKIIMOHAIBHEIC CTPYKTYPHI.

6.2.2. HamopHO—KOHTponLHLIe OpraHel MMCIOT JOCTYN K MHGOPMAIHH TOJBKO B chepe
CBOCH KOMIIETEHIIUH.

6.2.3. Opranmsauuu, B KOTOpbIE COTPYIHHK MOMKET OCYIIECTBIIATH I€PEYHCIICHHUS
ACHEXHBIX  CPE/CTB  (CTPAaXOBBIE KOMIIAHHH, HETOCYAAPCTBEHHBIE IEHCHOHHEE boHbI,
OnaroTBopuTeIbHBIE  OpraHH3auUy, KPCIUTHBIC yYPEXKIAEHHS), MOLYT MONYYHTH OOCTYN K
NICPCOHAILHBIM TaHHBIM Pa0OTHHKA TOJIBKO B CIIYYae €ro MUChMEHHOrO paspeLeHusl.

6.2.4. [lepenaua nepcoHaNbHBIX JaHHBIX corpyauuka JIOV npyrum oprausanmsam:

CBE/ICHHA 0 pabOTAIOIIEM COTPYAHUKE HITH YiKe YBOJICHHOM MOT'YT OBITh IPEI0OCTaBIIEHbI
JApPYroil OpraHu3alld TOJNBKO C [HCHMEHHOIO 3anpoca Ha OlaHKe oOpraHuszanuu, ¢
TMPHIOKCHUCM KOIUM HOTapHaJIbHO 3aBEPEHHOTO 3asBICHHs PaGOTHHKA;



[ICPCOHATIBHEIC JIaHHBIE pPabGOTHHKA JIETCKOrO caga MOTyT OBITh MpPenOCTABICHE
PONCTBCHHUKAM MIIH WICHAM €r0 CeMbHM TONBKO ¢ IIMICBMEHHOI'O pa3pellieHUs CcaMmoro
COTPY/THHKA.

B ClIy4ac pa3soza OwiBIIas cynpyra (cynpyr) umeror npaso 00paTuThCs B OLIKOIBLHOE
obpasoBarenbHOE yupexkeHHe ¢ [THCbMCHHBIM  3aIIDOCOM O pa3mepe 3apaboTHOM muIaTHI
COTpy/iHHKa Oe3 ero cornacus (YK Pd).

7. 3auuTa NepCOHATBHBIX JIAHHBIX pabotnukor JIOV

3amumaeMyro HHGoOpMaLHo.

7.2. PHCK yrpo3bl M06BIM HH(POPMaLHOHHEIM Pecypcam cosnaror cruxuitibie Gencraus,
OKCTpCMAJIbHBIE CHTYalluH, TEPPOPUCTHYECKHE ACHCTBHS, ABapHH TEXHHYECKHX CPE/ICTB U
JMHUA  CBA3M, Jpyrue o6beKTHBHBIC obcroATenbCTBA, a  TakKe 3aHHTEPECOBAHHBIE U
HE3AHHTCPECOBAHHBIC B BOSHUKHOBEHHH YIPO3bI JIMLA.

7.3. 3amura nepcoHaNbHbIX AQHHBIX TIPEICTABIACT CO00M KeCTKO PerIaMeHTHPOBaHHBIH
1 THHAMUYECKU-TEXHONOTUYECKHH mpomecc, MpENYNPEKNAOMMH Hapyllenne 10CTynHOCTH,
HCTIOCTHOCTH, I0CTOBEPHOCTH M KOH(MUICHIMATBHOCTH NEPCOHAIBHBIX AaHHBIX U, B KOHEYHOM
cuere, obecneyMBaIOMMI 0CTATOYHO HanexkHyro Oe3onacHocTs uHbOpMauuu B nporecce
YTIPABIICHYECKON M TIPOU3BOJICTBEHHOM e T LHOCTH J0V.

7.4. 3ammTa MepCcoHANBHBIX JAHHBIX paboTHHKa OT HEIIPABOMEPHOI0 UX HCIIOAb30BAHMS
WA yTpaTel 10/uKHA OBITH 06eceyena sasenytommuM JIOY 3a cuer cpencts JJOY B HOpsKe,
YCTQHOBJIEHHOM (eiepaibHBIMH 3aKOHAMH.

7.5. "BHyTpeHHAS 3amuTa".

7.5.1. OCHOBHBIM BHHOBHHKOM HECAHKLHOHUPOBAHHOIO JOCTYNA K NEePCOHAILHEIM
AQHHBIM SIBISETCA, KAK MPABUIIO, MEPCOHAI, paboTarommit ¢ 10KyMeHTaMu 1 Gasamu JTAHHBIX.
Pernamentauns nocryma lepeoHana K KOHQUICHUMATBHBIM CBEICHUAM, JAOKYMEHTaM U 6azam
A@HHBIX BXOIUT B YMCJIO OCHOBHBIX HAIpaBieHHiL OpPTaHU3aLMOHHON 3alUTE HHYOPMALUK 1
Mpe€/iHa3HaueHa IS pasrpaHuyYeHHs MOJHOMOYMI MEXIy aqMHHUCTPaLCH H CHEeHHAIMCTAMK
J0Y.

7.5.2. Jinst oGecneyenus BHYTPCHHEH 3alMTBI IEPCOHATBHBIX TAHHEIX paboruukos JIOY
Heo0XoMMo cobmonaTs psa Mep:

OI'PAaHMYEHHE W perilaMeHTAIMsS COCTaBa pabOTHHKOB, (YHKIHOHANBHEIE 0053aHHOCTH
KOTOPBIX TPeOYIOT KOHGHACHIMATBHBIX 3HANML;

CTPOroe U30MpaTeIbHOE M 06OCHOBAHHOE PacrpesiesieHe JOKYMEHTOB W HHpOpManum
MeXny paGOTHIfIKaMI/I ACTCKOIO cajaa;

PAllHOHAJIBHOE pa3MelleHHe pabounx MecT PabOTHHKOB, TIPH KOTOPOM HCKITIOYAIOCH Gl
OECKOHTPOIBHOE HCTIONIB30BaHHE 3amumaeMol nHGOpMaLuu;

3HaHue padorhukom JIOV TtpeGosanuii HOPMaTHBHO-METOMYECKHX JIOKYMEHTOB O
3alMTe MHPOPMAIMH U COXpaHEHHH TaMHBI;

HATMIUE HEOOXOMUMBIX YCIOBHH B mOMeIIeHHH A paboTel ¢ KOH(QMAEHIHATEHEIMU
AOKyMCHTaMH M 6a3aMM JTAHHBIX;

ONIPCACICHNE U perilaMeHTalLs COCTaRa PabOTHHKOB, MMeIoIMX 11paBo Aocrtyna (Bxoja)
B TIOMCIIEHHE, B KOTOPOM HAXOIUTCS BEIYMCIIHTE/bHAS TEXHUKA;

OPTaHH3AIIA TIOPANKA YHUYTOXKEHHS HHBOPMAIHH:



CBOCBPEMCHHOE  BBISBJICHHE HApPYILICHHUS TpeOoBaHMii  paspermmrensHol CHCTEMEI
A0CTyNa pabOTHUKAMU;

JHYHBIC  Jella  MOTYT  BBIJIABATHCS ACTIONPOU3BOJUTENIO  (CEKpeTapio)  TOTBKO
sapeyromum  JIOY M B HCKIIOYHTENBHEIX Clydadx, [0 IHCBMEHHOMY pa3pelleHHIo
3aBCAYIOIIETO IETCKUM CaJIOM, - PYKOBOJHTEIIIO CTPYKTYPHOIO 110Jipa3ieeHus (Hampumep, npu
TIOArOTOBKE MaTePHAIIOB JUISl ATTECTAIINH paboTHuKa).

7.5.3. 3amuTa mepcoHANBHEIX AGHHBIX COTPY/IHMKA Ha 3EKTPOHHBIX HOCHTEIsX. Bee
TallKK, COAEpXKalNe NepPCOHATbHEIE TaHHbIe COTpYIHHKA, TOJKHBI OBITh 3alHINEHEI napoJiem
KOTOpBIH cOO0maeTCs pyKoBOAUTEIIO CITyKOBI yrpaBieHus IIEPCOHAJIOM M pPYKOBOJUTEIO
CIyK0bl HHOOPMAIMOHHBIX TE€XHOJIOTHH.

7.6. "Buemmnsis 3ammra”

7.6.1. Tlon TIOCTOPOHHUM  JIHLIOM — MOHMMaeTcs  JoGoe JHIO, HE HMelolIee
HCTIOCPE/ICTBEHHOTO  OTHOIUCHHA K JEATEIBHOCTH OV, nocerurenu, paborunku Jpyrux
OPTaHM3ALMOHHEIX CTPYKTYp. [TocTopoHHue miua e AO/KHBI 3HAaTh pacnpesienerne yHKuii,
paboyne mpouecch, TeXHOIOHIO COCTaBICHMA, O(POPMIIEHHS, BeaeHHSN § XpaHCHHUA
AOKYMCHTOB, JIMYHBIX JIe 1 pabounx MAaTepHajIoB y Ie/10NPOU3BOAUTENS (cekperaps).

7.6.2. lna obecneuenus BHem et 3alIMTBl IIEPCOHANIBHEIX TAHHBIX COTpyaHuKoB JIOY
HE00X0MMO coBmoaTh pan Mep:

TIOPANOK NpUEMa, yYeTa U KOHTPOIIS AEATEIbHOCTH MOCETUTEIEH;

TIOPSIOK OXPaHBI TePPUTOPHH, 3aHUIT 1 nomenieHuii 10V;

TpeOOBaHUS K 3amuTe HH(OpMaLMH py HHTCPBBIOMPOBAHMH U COBECEIOBAHUIX.

7.7. Bee nuna, cBszammble ¢ TomyucHueM, 00paboTkoi u 3ammToif NIePCOHAIBHBIX
JaHHBIX, O0A3aHBI MOANMCATE 06A3aTeNsCTBO O HCPAsIrVIAlCHUH MEPCOHAIBHBIX JTaHHBIX
paboraukos JIOV.

7.8. Kpome mep 3amurer TCPCOHANBHBIX NaHHBIX, YCTAHOBIEHHBIX 3aKOHOIATE/ECTROM
Poccuiickoit Deneparum, 3aBCAYIOUINHA JTOIMIKOIBHBIM obpasorarensHEIM YYPEIKIACHHEM, a
TAIOKE COTPYNHUKH MOTYT BHIPabaThIBATH COBMECTHBIC MEPBI 3aIIHUTEI TICPCOHAIBHBIX JAHHEBIX
pabOTHHKOB.

8. IlpaBa u 06s3aHHOCTH pabotHukos JIOY 1o 3amure ux MEPCOHATBHBIX JAHHBIX

8.1. 3akpennenue npaB paboTHHKa, PETIAMCHTHPYIOIINX 3allUTy ero NEPCOHATBHEIX
J@HHBIX, 06€CIIEYHBACT COXPAHHOCTD MOJHOMH 1 TOYHOM HH(pOPMALIUK O HeM.

8.2. PaboTHUKM NODKHBI GBITH O3HAKOMJICHBI TMOJ PACMHCKY € MOKYMEHTaMM A0V,
YCTaHABIHBAIOWIMMH TIOPSIIOK 06paGoTKu TICPCOHAILHBIX NaHHBIX pabOTHHUKOB, a TAKKE 06 HX
TMpaBax u 06S3aHHOCTAX B 5TOH 0G/IaCTH.

8.3. PaGotmux JIOV 00s3yercs  mpemocTaBIsThH [IEPCOHANBHEIE  JaHHBIE,
COOTBETCTBYIOIIME JI€HCTBUTEIBHOCTH.

8.4. PaboTHHK MMeer 1paBo:

Ha IIOHYI0 HHOOPMAIIHIO 0 CBOUX TIEPCOHAJIBHBIX TAaHHBIX M 00PabOTKe HTHX JIAHHBIX;

CBOOOZHOrO GecraTHoro AOCTYNa K CBOMM NEPCOHANLHBIM JaHHBIM, BKIIOYas 1IpaBo Ha
Tomyuenue konui mo0oi 3ammcu, CONEpKalleH NepcoHATbHBIE JaHHEBIE paboTHuKa, 3a
HCKIIOYICHHEM CITyYaeB, TIPe/TyCMOTPEHHBIX 3aKOHONaTeNLcTBOM Poccwuiickoit ®eneparum;

Ha ONpe/ieIeHHe CBOMX TpeCTaBUTeEeH 1St SQLIUTBI CBOMX IIEPCOHAJIBHBIX JJAHHBIX;

AOCTYNIa K OTHOCAIMMCS K HEMY MEMIMHCKHM NAHHEIM o MOMOIIBIO MEAHITHHCKOTO
CHCLHUAIMCTA 110 CBOEMY BBIGOpY;

TpeOOBaTh UCKITFOUUTE MK MCTIPABHTL HEBEPHBIC HIIM HETIOJHBIE TIEPCOHATBHELE JaHHbIE,
a TaKKe JaHHble, 00paboTaHHbIe ¢ Hapyluenuem tpeGoBaHHmii;



COOTBETCTBYIOLIUM 000CHOBAHHEM TaKOro HeCcoracus;

[ICPCOHATIBHBIC JIaHHBIE OIEHOYHOTrO Xapakrepa pabOTHMK JETCKOro cama mmeer 1paBo
AOTIOJIHHUTE 3asBIICHHEM, BRIPAXKAIOIINUM €10 CODCTBEHHYIO TOUKY 3peHus:

TpeboBaTh U3BeICHUS 34BCLYIOIIUM JIETCKUM CaloM BeeX JIHII, KOTOPEIM paHee GbLix
COOOIIEHBl HeBepHbIE MIH HCIIO/IHBIE TEPCOHANBHBIE MaHHEIE pabotHuka, 060 Bcex
TIPOH3BEICHHBIX B HUX HCKIIIOYCHHSX, HCTIPABICHUAX WK JOTIOTHEHHSAX;

003KanoBaTh B cyje mobkie HCTIPaBOMEPHbIC NEHCTBUI MTH GesneiicTaus 3aBE/lYIOIIETO
JAOUIKOIBHBIM 00PA30BATENBHEIM YUpeXx e e pu 06paboTke M 3ammTe ero NEePCOHANBHBIX
JTAHHEIX.

8.5. B mensx o6ecneyenns AOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX pabotauku JIOV
00s13aHEI:

npu 0hOPMJIEHHUH Ha paboty npeacrapiaTs AOCTOBCPHBIE CBEJICHUS B MOPSIIKE 1 00néMme,
TPELyCMOTpeHHOM HacTosimuM TTonoxkennem o 3AlMTE TEPCOHANBHBIX NaHHEIX paGOTHHKOB
HOVY (aerckoro Cajla) U 3aKOHOJATENBCTBOM Poccuiickoii Denepanym;

B Cllyqae M3MEHEHHs CBOMX IepCOHATbHBIX AaHHBIX, co00wWAaTe 06 TOM 3aBeyIoIIeMy
ACTCKUM cazioM B TeueHue 10 queii.

8.6. PaGoTHUKH cTaBsT sapeytorero JIOY B M3BecTHOCTH 06 M3MEHEHHH bamunuy,
MMEHH, OTYeCTBA, JATHI POXKIACHHUS, YTO MOJyHacT OTpajKeHHEe B TPYAOBOH KHMKKE Ha
OCHOBaHMH MPEJCTABACHHBIX JIOKYMEHTOB, Ilpu HeoOxomumocTH M3MeHsIOTCS JaHHbIe 00
o0pasoBanuu, npodeccun, CHICHHATBHOCTH, TIPUCBOECHUH HOBOI'O paspsiia u mp.

8.7. B mensx samurer YaCTHOM KW3HH, JIMYHOI H CEMEHHOH TalfHBI paGOTHHMKM He
AO/KHBI OTKa3bIBATBCS OT CBOEro TpaBa Ha 06paboTKy nepcoHaIbHBIX JaHHBIX TOJIBKO C MX

coriacus4, MMOCKOJIBKY 3TO MOXKeT ITOBJICYb NIPHYHUHEHHE MOpaJIBHOT O, MarepuanbsHOro Bpena.

9. OTBETCTBEHHOCTD 32 pasriamenue KoHpuaeHIMANBHO MH(OpMAaIUH, CBA3aHHOI ¢
TIEPCOHANIBbHBIMU TAHHBIME PabOTHHKORB J10Y

9.1. Ilepconanpuas OTBETCTBEHHOCTb - OJIHO W3 TJIABHEIX TpeGOBaHull K opraHuzanuu
yHKUHOHHPOBaHMS cUCTEMEI 3alUTEL [IEPCOHANBHOM MH(OPMAIUK U obs3aTeNIHOE yC1oBHe
obecrieueHus 3G PeKTHBHOCTH 3Tol CHCTEMBI.

9.2. 3ammra npas paboTHHKA, yCTaHOBIEHHBIX 3aKOHOAATENbCTBOM P®D U HacTosIIM
[onoxennem o sammure NIEPCOHANILHBIX JIaHHBIX PaGOTHUKORB HOY, ocymecrpisercs CyJAOM B
UCIAX  TIPECCUCHUsT HEnpaBoOMEPHOro HUCTIONIB30BAHUS MEPCOHATBHBIX J[AHHBIX paboTHHKa,
BOCCTAHOBIICHUA HapylIEHHBIX MpaB U BO3MEUICHUS MPUYHMHEHHOTO ymepba, B TOM umcie
MOpPaJIbHOTO Bpejia.

9.3. Kaxnprii cotpyanuk JIOY, nonydarommii s paboTel  KOH(pUACHUHATBHBII
AOKYMCHT, ~ HECET  eIMHOIMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTH  HOCHTES U
KOH(GHACHIHATBHOCTE HH(OPMAITHH.

9.4. Jluua, BMHOBHBIE B HapYIICHHU HOPM, PEryJIHpyIOImx nomy4enne, obpaboTky u
3ALIATY TEPCOHANBHBIX JAHHBIX paboTuuka, mecyt AUCLHIUTHHAPHY IO, a/IMHHUCTPAaTUBHYIO,
TPAKAAHCKO-TIPABOBYIO WIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C benepanbHbIMU
3aKoHamu Poccuiickoit ®eneparuny,

9.5. 3a Heucnonnenwe win HEHa/UIe)Kalee HCIONHeHHe paGOTHHKOM IO ero BHUHE
BOSJIOKCHHBIX HA HEro obs3aHHOCTEH 1Mo COOJIIO/IEHUIO YCTAHOBIIEHHOTO nopsijika paboTel co



9.6. JlomkHocTHEIe JMNa, B 06s83aHHOCTE KOTOpBIX BXOmuT Benenme NePCOHANILHBIX
AGHHBIX  COTPYIHHKA, 06s3am obecrieunts KOXKI0OMY BO3MOKHOCTE O3HAKOMJIEHHsT ¢

AOKYMCHTOB WM  HHOjH HHpOpMannu B CIyHasx, IpeaycMOTpeHHEIX 3aKOHOM, 1160
TpeNocTaBieHne HenonHOH iy 3aBEIOMO JTOKHOIH MHOPMAIMK - Beyer HaJlo)KeHHe Ha
AOJDKHOCTHBIX Ty AAMHHUCTPATUBHOIO Tpaja B pasmepe, OnpenensiemoM Konekcom 06
AIMHHHCTPATUBHBIX NpaBoHapyenusx.

9.7. B coorBercTBuK ¢ D'pasknanckum KOICKCOM nuna, HesakoHHBIMK METOJaMH
MOy YHUBILIHe HH(pOpManuio, COCTaBJIAIONIY 10 CIyX)eOHyIo TaiiHy, oGs3amy BO3MECTHTH
IPUIHHEHHBIE yOBITKH, TIPHYEM TaKast ke 0613aHHOCTE BO3J1araercs u Ha paGotaukos,

(B TOM 4ncre HesakoHHOE cobupanue uy PacipocTpanenue crenenuii o YaCTHOH JKU3HH NuIfa,
COCTABISIOMEro €ro JuuHyio CeMEHHYI0 Taifny, Ge3 ero COryIacus), HempaBoMepHbrii
AOCTYIl K OXpaHAeMOil 3akoHOM KOMIBIOTEpHOH  HH(OpMar Uy, HENpaBOMEpHEIH oTkaz g

10.2. Bce U3MEHEHUs | AONOJIHEHHUS, BHOCHMEIE g HacTosIee Ionosxenue,
odbopmirsiores g THCbMEHHOH opme B COOTBETCTBHHU NEHCTBYIONHM 3aKOHOATEIbCTBOM



